
 
 

1. CALL TO ORDER 
 

2. ROLL CALL 
 

3. PRESENTATIONS 
 None 
 
4. CONSENT AGENDA 
 All items on the consent agenda are considered routine and have been made available to the City 

Council at least two days prior to the meeting; the items will be enacted in one motion.  There will be 
no separate discussion of these items unless a Councilmember or citizen so requests, in which event 
the item will be removed from this agenda and considered in normal sequence. 

 
A. Minutes from the July 22, 2019 City Council Meeting 
 
B. Disbursements for Period Ending August 7, 2019 

 
C. Consider Pay Request No. 1 – Heritage Village Park Phase II, City Project No. 2017-07 
 
D. Consider Declaration of Property for Heritage Village Park (SG-04273) 
 
E. Consider Approval of Proposal from McKinstry for a City Facilities Operations Plan 
 
F. Consider Pay Request Nos. 1 and 2 for North Valley Pickleball Court Project 

 
G. Consider Change Order Nos. 2 and 3 for Fire Station No. 2, City Project No. 2014-10 

 
 H. Consider Pay Voucher No 8 for Fire Station No. 2, City Project No. 2014-10 
 

I. Consider Approval of the 2019-2020 Collective Bargaining Agreement Between the City of Inver 
Grove Heights and American Federation of State, County, and Municipal Employees (AFSCME), 
Local 1065, Council 5, AFL-CIO 

 
J. Consider Resolution Approving School Resource Officer Contract 

 
K. Consider Pay Voucher No. 13 for City Project No. 2015-09D – Broderick Boulevard Reconstruction, 

City Project No. 2017-21 – VMCC/Golf Course Parking Lots, City Project No. 2018-08 – Fire Station 
No. 2 Sewer and Water Improvements, and City Project No. 2018-11 – Fire Station No. 2 Fiber 
Optic Improvements 

 
L. Consider Pay Voucher No. 1 for City Project No. 2019-09B – Seal Coat 

 
M. Consider Resolution Accepting Proposals for Consultant Construction Services from Emmons & 

Olivier Resources Inc. and Bolton & Menk, Inc. for the Scenic Hills Development, Phase 1 (Suite 
Living Senior Care Facility 

 
N.  Consider Resolution Establishing Parking Restrictions in the Intersection of 51st Street and Brent 

Avenue 
 

O. Item 4O was moved to Regular Agenda Item 7B 
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P. Consider a Resolution Receiving Petition, Ordering Feasibility Study, Ordering Assessment Benefit 

Analysis, and Ordering Geotechnical Investigation for 60th Street, 62nd Street and Bacon Avenue 
Improvements, City Project No. 2016-09G 

 
Q. Consider a Resolution Ordering Feasibility Study and Assessment Benefit Analysis for City Project 

No. 2019-09D – 64th Street Area Improvements 
 

R. Consider Resolution Approving a Special Assessment Deferral for City Project No. 2018-09F – 55th 
Street and 55th Court Reconstruction 

 
S. Approve Custom Grading Agreement and Agreements Related to 1565 82nd Street (NE ¼ of the 

NW ¼ of Section 18, Township 27, Range 22, Dakota County, Minnesota) 
 
T. Approve Revisions to Personnel Policies 1-6A-12-1A through 1-6A-12-1D and 1-6A-7E Regarding 

Vacation Leave and 1-6A-12-3 Regarding Funeral Leave; and Authorize Implementation and 
Application of Changes as they Relate to Benefits for All Eligible City Staff 

 
 U. Personnel Actions 

 
5. PUBLIC COMMENT 

Public comment provides an opportunity for the public to address the Council on items that are not on 
the agenda.  Comments will be limited to three (3) minutes per person. 

 
6. PUBLIC HEARING 

A. Consider the Application of a Temporary One to Four Day Liquor License for the Church of St. 
Patrick for the Premises Located at 3535 72nd Street E., Inver Grove Heights 

 
7. REGULAR 

COMMUNITY DEVELOPMENT 

A. Kyle Hannah – Case No. 19-29V – Consider a Resolution relating to a Variance to allow a detached 
accessory building within the front yard setback for property located at 1808 63rd Street. 

 
PUBLIC WORKS 

B. Consider Receiving the Blaine Avenue/Seidl’s Lake Park Pedestrian Crossing Study, City Project 
No. 2019-03 

 
8. EXECUTIVE SESSION – CLOSED DOOR 
 None 
 
9. MAYOR AND COUNCIL COMMENTS 
 
10. ADJOURN 
 
 This document is available upon a three (3) business day request in alternate formats such as braille, 

large print, audio recording, etc. 
 
 Please contact Joe Lynch, City Administrator/Interim Deputy Clerk, at 651.450.2511 or 

jlynch@invergroveheights.org. 



INVER GROVE HEIGHTS CITY COUNCIL MEETING MINUTES 
JULY 22, 2019 

1. CALL TO ORDER
The City Council of Inver Grove Heights met in regular session on Monday, July 22, 2019, in the
City Council Chambers.  Mayor Tourville called the meeting to order at 7:00 p.m.

2. ROLL CALL
Present were: Councilmembers Piekarski-Krech, Bartholomew, Perry, and Dietrich.  City
Administrator/Interim Deputy Clerk Lynch, City Attorney Kuntz, Fire Chief Thill, Public Works
Director Thureen, and Community Development Director Rand.

3. PRESENTATIONS
Introduction of the Communications Manager, Amy Looze
Introduction of the IT Manager, Marc Gade
Badge Pinning of Fire Operations Supervisor, Dan Bernardy
Badge Pinning of Battalion Chief, Scott Oswald
Badge Pinning of Battalion Chief, Cory Rosendale

City Administrator Joe Lynch introduced the new Communications Manager, Amy Looze. Amy
thanked City Council, staff, community leaders, and citizens for the opportunity to work with the City
of Inver Grove Heights.

City Administrator Lynch introduced the new Information Technology Manager, Marc Gade.  Marc
thanked the City Council and staff for the opportunity, and he looks forward to bringing technology
needs to Inver Grove Heights.

Fire Chief Judy Thill introduced three new Officers.  Two are paid, on-call Battalion Chiefs, Scott
Oswald and Cory Rosendale, and one is the full-time Fire Operations Supervisor, Dan Bernardy.
Mayor Tourville administered the Oath of Office and Badges were pinned on each Officer.

4. CONSENT AGENDA
A. i. Minutes from the July 1, 2019 Special Council Meeting.

ii. Minutes from the July 1, 2019 Council Work Session.
iii. Minutes from the July 8, 2019 Regular Council Meeting.

B. Disbursements for Period Ending July 17, 2019.  Resolution 19-122.
C. Rental Housing License.
D. First Amendment to Purchase Agreement between the City and Dakota County for SMART

Center.  Resolution 19-123.
E. Receive January through June 2019 Donations and Grants for Various Parks and Recreation

Programs.
F. Consider Purchase of Fitness Equipment for the VMCC/Grove.
G. Consider Approval of HVAC Replacement for Lap/Dive Pool, City Project No. 2019-13.
H. Consider Change Order No. 2 – Heritage Village Park Phase II, City Project No. 2017-17.
I. Consider Pay Voucher No. 1 for City Project No. 2015-03 – 65th Street Construction (between

T.H. 3 and Argenta Trail) and City Project No. 2018-03 – NWA Trunk Watermain Improvements,
65th Street Loop (Phase IV of 2015-12) from Agate Trail to Alverno Lane.

J. Consider Pay Voucher No. 7 for City Project No. 2016-09E – Bancroft Way Area
Reconstruction.

K. Consider Change Order Nos. 5 and 6 and Pay Voucher No. 9 for City Project Nos. 2017-03 –
Watermain Improvements, 65th Street Loop and 2017-24 – T.H. 3 Intersection Improvements
for 65th Street.

Agenda Item 4A
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L. Consider Pay Voucher No. 7 for City Project No. 2018-08 – Fire Station No. 2 Sewer and Water
Improvements and Conduit for City Project No. 2018-11 – Fire Station No. 2 Fiber Optic
Improvements.

M. Consider Resolution 19-124 Approving Slope Easement Agreements at 1680 and 1690
Atwater Path for City Project No. 2018-09D – Atwater Path Pavement Replacement and
Stormwater Improvements.

N. Approve Amendment No. 1 to Agreement Relating to Landowner Improvements within City
Easement on Lot 2, Block 2, Cenex Addition.

O. Consider Resolution 19-125 Receiving and Accepting a Proposal from Element Materials
Technology for Geotechnical Services for the Pavement Management Program.

P. Consider Resolution 19-126 Accepting Geophysical Survey Services Proposal from American
Engineering Testing, Inc. (AET) for City Project No. 2018-08 – Fire Station No. 2 Sewer and
Water Improvements and City Project No. 2018-11 – Fire Station No. 2 Fiber Optic
Improvements.

Q. Source Land Capital – Case No. 19-14ZPD – Approve action to Table the request to August 12,
2019 relating to the Windsor Ridge Plat/PUD application for property located at 6477 South
Robert Trail.

R. Approve Resolution 19-127 for the Inver Grove Heights Housing Committee Composition to
Increase to Nine Members.

S. Approve Additional Operating Manager Robert Alexander Harris for Arbor Pointe Liquor at 9084
Buchanan Trail.

T. Loyal Order of Moose Lodge 1088, 5927 Concord Blvd., Application to Conduct Excluded
Bingo.  Resolution 19-128.

U. Consider Promotion of Steve Johnson to Chief Building Official.
V. Personnel Actions.

Motion by Dietrich, seconded by Perry to approve the Consent Agenda. 

Ayes: 5 
Nays: 0 Motion carried. 

5. PUBLIC COMMENT
There were no public comments.

6. PUBLIC HEARING
A. Application of a Station Liquor License and a 3.2% Off-sale Liquor License for Casey’s

Retail Company at 9981 Diffley Court.

City Administrator Lynch stated that Casey’s Retail Company is applying for a Station License
and a 3.2% Off-Sale Liquor License.  Background information has been completed and there
has been no reason found for denial.  Staff recommends approval.

Melissa Plunkett stated that she currently lives in Askov but will be relocating to Inver Grove
Heights to manage this location.

Motion by Piekarski-Krech, seconded by Perry to close the Public Hearing at 7:24 p.m. 

Ayes: 5 
Nays: 0 Motion carried. 
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Motion by Piekarski-Krech, seconded by Perry to approve the Application of a Station Liquor 
License and a 3.2% Off-sale Liquor License for Casey’s Retail Company at 9981 Diffley Court. 

Ayes: 5 
Nays: 0 Motion carried. 

7. REGULAR AGENDA
PUBLIC WORKS
A. Consider Resolution Approving Settlement Agreement with Ace In The Hole Related to

Condemnation Matter and Approving Assessment Deferral Relating to Project 2015-03.
Resolutions 19-129 and 19-130.

Public Works Director Scott Thureen stated the Agreement applies to the property owned by
Ace In The Hole.  They are one of three parties with right-of-way and temporary easements that
needed to be acquired for construction along future 65th Street.  A settlement agreement has
been reached to acquire a 50-foot-wide permanent right-of-way and temporary easement for
slope grading.  The settlement agreement includes a deferment agreement for special
assessments for the project.  He stated the deferment shall cease upon the occurrence of any
of the following events or dates:
• The property is platted, and a final plat is recorded.
• The property is subdivided within the meaning of Minn. Stat. § 462.352, Subd. 12.
• The date of January 1, 2043 is reached.

Motion by Bartholomew, seconded by Piekarski-Krech Approving Settlement Agreement with 
Ace In The Hole Related to Condemnation Matter (Resolution No. 19-129) and Approving 
Assessment Deferral Relating to Project 2015-03.  Resolution 19-130. 

Ayes: 5 
Nays: 0 Motion carried. 

ADMINISTRATION 
B. Loyal Order of Moose Lodge 1088, 5927 Concord Blvd., Application for Licensed

Premises Permit.  Resolution 19-131.

City Administrator Lynch stated the request is for a Licensed Premises Permit for gambling.  He
stated that the necessary documents were received, and staff recommends approval.

Darrell Peerboom, 6170 Dawn Way, stated the request is to conduct charitable gambling to
raise funds for Boy Scouts, Girl Scouts, Cub Scouts, or any charity that submits a request.

Motion by Dietrich, seconded by Perry to approve the request by the Loyal Order of Moose 
Lodge 1088, 5927 Concord Blvd., Application for Licensed Premises Permit.  Resolution 19-131. 

Ayes: 5 
Nays: 0 Motion carried. 

C. Consider Approval of Request for a Special Meeting on August 5, 2019 at 5:30 p.m. to
Discuss the Revocation of a Massage License Issued by the City.
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City Administrator Lynch stated the Police Department received a complaint about the conduct 
of the business at 9086 Buchanan Trail.  An investigation led to an arrest and charges to the 
owner.  He stated the Police Chief would like the City Council to consider revocation of the 
business license at a Special Council meeting on August 5, 2019 at 5:30 p.m. 

Motion by Perry, seconded by Piekarski-Krech to approve a Request for a Special Meeting on 
August 5, 2019 at 5:30 p.m. to Discuss the Revocation of a Massage License Issued by the City. 

Ayes: 5 
Nays: 0 Motion carried. 

8. EXECUTIVE SESSION – CLOSED DOOR SESSION
Pursuant to Minn. Stat. § 13D.05, Subd. 3(b) and pursuant to the attorney-client privilege, a
closed- door Executive Session for discussion with the attorneys representing the City
relating to the pending litigation matter of Case No. 70588 filed with the Minnesota
Department of Human Rights.

City Attorney Kuntz stated that under Minn. Stat. § 13D.05, Subd. 3(b) and under the Common Law
doctrine of the attorney-client privilege, the Council, as the client, is able to meet with the attorney’s
representing the City in a closed-door session relating to a pending litigation matter.  The request is
to go into a closed-door session under the attorney-client privilege to meet with the attorneys
representing the City with regards to the pending litigation matter of Case #70588, Minnesota
Department of Human Rights.  Present will be the Mayor, the Council, and the attorney’s
representing the City.  He asked that the Council make a motion for the purpose and Statute
indicated.

Kuntz stated after the closed-door session, the Council would come back and reconvene in open
session in the Council Chambers and conduct the last item on the Agenda regarding the
employment separation agreement with Michelle Tesser.

Motion by Piekarski-Krech, seconded by Perry to go into a closed door session at 7:40 p.m. 

Ayes: 5 
Nays: 0 Motion carried. 

9. REGULAR – PUBLIC (OPEN) SESSION
D. Consider Approval of Employment Separation Agreement with Michelle Tesser.

Motion by Piekarski-Krech, seconded by Bartholomew to Consider Approval of an Employment 
Separation Agreement with Michelle Tesser. 

Ayes: 5 
Nays: 0 Motion carried. 

10. MAYOR AND COUNCIL COMMENTS
Mayor Tourville stated that Applications are coming in for Night to Unite which takes place August
6th.  Deadline to get applications in is July 31, 2019.

11. ADJOURN

Motion by Dietrich, seconded by Perry to adjourn the meeting at 7:45 p.m. 
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AGENDA ITEM ____________ 

CITY OF INVER GROVE HEIGHTS REQUEST FOR COUNCIL ACTION 

CONSIDER APPROVAL OF THE 2019-2020 COLLECTIVE BARGAINING AGREEMENT 
BETWEEN THE CITY OF INVER GROVE HEIGHTS AND AMERICAN FEDERATION OF STATE, 
COUNTY AND MUNICIPAL EMPLOYEES (AFSCME), LOCAL 1065, COUNCIL 5, AFL-CIO  
Meeting Date: August 12, 2019 Fiscal/FTE Impact: 
Item Type: Consent None 
Contact: Janet Shefchik x Amount included in current budget 
Prepared by: Janet Shefchik Budget amendment requested 
Reviewed by: Joe Lynch FTE included in current complement 

New FTE requested – N/A 
x Other 

PURPOSE/ACTION REQUESTED Consider approval of the proposed 2019-2020 labor agreement 
between the City of Inver Grove Heights and the American Federation of State, County and Municipal 
Employees (AFSCME) Local 1065, Council No. 5, effective January 1, 2019 through December 31, 
2020.  

SUMMARY The City of Inver Grove Heights maintains a labor agreement with AFSCME, Local 
1065, which represents a large group of City clerical, technical and professional employees.  When 
reviewing conditions of employment and economic feasibility, the City compares wages and benefits 
to those of similar communities as well as examines potential effects on internal equity.  This 
information together with that provided by AFSCME, Local 1065, was given due consideration during 
the negotiation process.  The full process ultimately necessitated numerous rounds of negotiations, 
as many items were proposed and considered by both parties.  Through negotiations, the City and 
AFSCME, Local 1065, were able to reach a tentative agreement on the terms and conditions of a 
proposed contract.   

The terms of the agreement include a two-year contract from 1/1/19 to 12/31/20 and wage scale 
increases of 2.75% in 2019 (retroactive to 1/1/19) and 3% in 2020.  This reflects the same increase 
amounts previously adopted for non-union staff and other City bargaining units.  Highlights of other 
agreed to changes and additions to the contract are noted under the corresponding Article numbers:  

2.3  [Recognition] In addition to the normal posting procedures, Administration will send job 
postings to employees electronically (e.g. via email). 

6.4 [Grievance Procedure] The length of time for Step 1 and 2 Grievance responses and appeals 
has been increased to 7 business days to alleviate weekend and holiday response issues.  

7.2 [Work Schedules] The minimum length of time regarding notification by the Employer for a 
change in an established work schedule has been increased to 4 workdays.  This is to help 
employees plan for and coordinate family and other work-life obligations.  

8.5  [Overtime] The language regarding pay for work on a Holiday has been revised to be 
consistent with the IUOE contract, as some of these employees work side by side and/or for 
the same supervisor. 

9.3 [Call Back, Remote Response, and On-call Pay] The language regarding On-Call Pay has 
been revised to be consistent with the IUOE contract to ensure internal equity.   

10.5  [Discipline] If no disciplinary action has been taken against an employee for 24 months 
following a written reprimand, the previous action(s) shall be removed from the personnel file.  
(Note: this shall have no effect on the classification of final disposition data under MN 13.43).  
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13.1 [Insurance] The employer insurance premium and Flexible Compensation contributions have 
been updated to reflect the previously adopted 2019 and 2020 rates. 

14.5 [Holidays] Exceptions to Holidays are noted as reflected in the Memorandum of Agreement 
marked Attachment D.  This MOA allows for a bank of Holiday hours for certain employees 
who work non-standard-business hours.  The MOA now includes the Golf Course cashiers. 

16.1 [Working Out of Class] The minimum pay for an out-of-class assignment will be $3.00/hr. 
beginning 1/1/20.  Out-of-class pay is awarded for taking on significant duties and 
responsibilities of a higher classification (typically vacant) as assigned by management, for a 
period of 3 days or more as defined in the contract (and the City’s compensation policy). 

17.1  [Clothing Allowance] The clothing allowance for the Fire Marshal and Fire Inspector (new 
position) has been increased to $675 for 2019 and 2020. 

17.2 [Clothing Allowance] The safety shoe/boot allowance for designated positions has increased 
to $250 for 2019 and 2020. 

19.2 [Funeral Leave] The definition of immediate family members has been broadened to include 
certain step relations and in-laws.  (Note:  The corresponding Personnel Policy will be 
updated to ensure consistent application for non-union and other bargaining unit employees). 

20.1 [Vacations] The City has agreed to increase the accrual rates for employees who have been 
with the City 18 years or more.  The tier for employees with 18 more years of continuous 
service will be changed to 18-22 years, and the annual accrual from 184 to 192 hours, and 
an additional tier will be added for employees with 23 or more years of continuous service 
and an annual accrual of 208 hours.  These new accrual rates will be calculated prospectively 
from the signing of this contract (no retro/banked hours).  (Note:  The corresponding 
Personnel Policy will be updated to ensure consistent application for non-union and other 
bargaining unit employees). 

20.2 [Vacations] The City will increase the maximum annual vacation accrual from 240 hours to 
280 hours, effective 1/1/20. (Note:  The corresponding Personnel Policy will be updated to 
ensure consistent application for non-union and other bargaining unit employees). 

21 [Education Benefit] Guidelines for course tuition/reimbursement have been added to the 
contract to bring attention to their availability, as approved by management. 

22.2 [Wages] Appendix A and B were updated to include current Job Classifications and the 
proposed 2019 and 2020 wage scales reflective of the cost-of-living adjustments, as well as 
to reflect the addition of an Office Support Career Ladder.  

23.1 [Meet and Confer] A new article was inserted to outline the process for the City and Union to 
meet and confer regarding the addition of new positions during the existing contract.  
Previous contracts were silent and lacked guidance on how to make mid-contract changes. 

The funds to cover the wage schedule increase for 2019 were included in the 2019 General Fund 
budget, which factored in an anticipated 3% cost of living increase. Other proposed changes will be 
absorbed within the existing budget.  In addition, the increases for the second year of the contract 
can be projected and calculated into the 2020 budget.   

There were a number of additional provisions proposed by both parties where we did not reach 
agreement; however, this tentative agreement represents an equitable conclusion of negotiating to 
satisfy the needs of both parties.  AFSCME, Local 1065 is scheduled to vote to ratify this tentative 
agreement on August 8, 2019.  Therefore, staff recommends Council approval of the attached 
Collective Bargaining Agreement between the City and AFSCME Local 1065, Council 5.  



LABOR AGREEMENT 

BETWEEN 

CITY OF INVER GROVE HEIGHTS 

AND 

AMERICAN FEDERATION OF STATE, COUNTY 

AND 

MUNICIPAL EMPLOYEES, LOCAL 1065, COUNCIL NO. 5, AFL-CIO 

JANUARY 1, 2019 THROUGH DECEMBER 31, 2020 
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ARTICLE 1. PURPOSE OF AGREEMENT 

This AGREEMENT is entered into between the City of Inver Grove Heights, hereinafter called the 
EMPLOYER, and the American Federation of State, County and Municipal Employees, Council No. 5, 
hereinafter called the UNION. 
 
The intent and purpose of this AGREEMENT is to: 
 
1.1 Establish certain hours, wages and other conditions of employment; 
 
1.2 Establish procedures for the resolution of disputes concerning this AGREEMENT’s interpretation 

and/or application, 
 
1.3 Specify the full and complete understanding of the parties; and 
 
1.4 Place in written form the parties’ agreement upon terms and conditions of employment for the 

duration of the AGREEMENT. 

ARTICLE 2. RECOGNITION 

2.1 The EMPLOYER recognizes the UNION as the exclusive representative of an appropriate 
bargaining unit consisting of all clerical, technical and professional employees of the City of Inver 
Grove Heights, Inver Grove Heights, Minnesota, who are public employees within the meaning of 
M.S. 179A.03, Subd. 14, excluding supervisory, confidential, and maintenance employees.” 

 
2.2 Only individuals occupying positions referenced in 2.1 and designated as “full-time” or “part-time” 

by the EMPLOYER in the Classification Plan shall be covered by the provisions of this agreement 
in its entirety. Temporary/Seasonal positions defined by MN Statute 179A.03 Subd. 14(a)(5) are 
not part of this bargaining unit. 

2.3 Job Postings: City job postings will be sent electronically to all employees that are a part of the 
City’s e-mail contacts list. 

ARTICLE 3. DEFINITIONS 

3.1 BASE PAY RATE: The employee’s hourly pay rate exclusive of any other special allowance. 
 
3.2 EMPLOYEE: A person who has completed the orientation period with the EMPLOYER and has 

been granted regular employment status and/or is a member of the exclusive  recognized 
bargaining unit. 

 
3.3 EMPLOYEE SENIORITY: Length of continuous service with the EMPLOYER. 
 
3.4 EMPLOYER: The City of Inver Grove Heights, or its designee. 
 
3.5 FULL-TIME EMPLOYEE: an employee who has completed the orientation period, works a 40-hour 

week, and is hired for a non-specific duration by the EMPLOYER 
 
3.6 JOB CLASSIFICATION SENIORITY: Length of service in a job classification covered by this 

AGREEMENT. 
 
3.7 MEAL BREAK: Employees will be provided one (1) unpaid meal break during each eight (8) hour 

or longer shift. 
 
3.8 RECLASSIFICATION: A reassignment or change in classification of an individual position by 

raising it to a higher class, reducing it to a lower class, or moving it to another class at the same 
level on the basis of a significant change in responsibility of the work performed in such a position. 
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3.9 REST BREAKS: Employees will be provided a fifteen (15) minute paid rest break for each four (4) 
hours of work. 

3.10 UNION: American Federation of State, County and Municipal Employees, Council No. 5. 

3.11 UNION MEMBER: A member of the American Federation of State, County and Municipal 
Employees, Council No. 5. 

3.12 NON-BENEFITED PART-TIME WORKER: A non-benefited part-time worker is a person employed 
to work year-round, less than 1,040 hours per calendar year, and more than 67 workdays and 
fourteen (14) hours per week. Non-benefited part-time workers do not include employees exempted 
from the 67-day requirement due to their student status by MS 179A.03 Subd. 14(a)(6). Non-
benefited part-time workers shall not be eligible for personal leave, vacation leave, funeral leave, 
holiday pay or health insurance benefits. 

3.13 BENEFITED PART-TIME WORKER: A benefited part-time worker is a person employed to work 
year-round at least 20 hours per week, but less than 40 hours per week, and who works on a 
regular schedule whose position is continuing on a regular basis. Benefited part-time workers are 
eligible for personal leave, vacation leave, funeral leave, holiday pay and health insurance benefits. 

ARTICLE 4. UNION SECURITY 

4.1 The EMPLOYER shall deduct from the wages of employees who authorize such a deduction in 
writing an amount necessary to cover monthly UNION dues. Such monies shall be remitted as 
directed by the UNION 

4.2 The UNION may designate certain employees from the bargaining unit to act as stewards and 
shall notify the EMPLOYER, in writing, when elected officials are chosen  

4.3 The EMPLOYER shall notify the UNION and the UNION President of the names, addresses, 
division, job classifications and rates of pay of all new employees covered by this AGREEMENT 
on a quarterly basis and as employees are newly hired or promoted.  EMPLOYER shall notify 
UNION when there is a new hire employee orientation, so that if possible, the UNION 
representative would be able to meet with the new employee at the time of orientation. 

4.4 The EMPLOYER shall make space available on the employee bulletin board for posting UNION 
notices and announcements. 

4.5 The UNION agrees to indemnify and hold the EMPLOYER harmless against any and all claims, 
suits, order, or judgments brought or issued against the EMPLOYER as a result of any action taken 
or not taken by the EMPLOYER under the provisions of this Article. 

4.6 The EMPLOYER acknowledges the right of the UNION employees to convene for the purpose of 
conducting union meetings during the UNION employee’s rest breaks, meal break, and before or 
after working hours; work schedules permitting. 

ARTICLE 5. EMPLOYER AUTHORITY 

5.1 Except as explicitly limited by a specific provision of this Agreement, the EMPLOYER shall have 
the exclusive right to take action it deems appropriate in the management of the City and the 
direction of the work force in accordance with its judgment. All inherent statutory and common law 
management functions and prerogatives which the EMPLOYER has not expressly modified or 
restricted by specific provision of this Agreement are retained and vested exclusively with the 
EMPLOYER. The EMPLOYER shall have the sole and exclusive right to determine the functions 
and programs of the City, its overall budget, utilization of technology, the organizational structure 
and selection and direction and number of personnel. In addition, the EMPLOYER specifically 
reserves the exclusive right in accordance with its judgment to hire, promote, transfer, and assign 
Employees to work; determine the starting and quitting time and the number of hours and days to 
be worked; maintain the efficiency of Employees; close down buildings or any part thereof or 
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expand, reduce, alter, combine, transfer or cease any job, department, operation or service; 
subcontract any work done by the Employees; control and regulate the use of equipment and other 
property of the EMPLOYER; determine the number, location and operation of buildings, and 
divisions and departments thereof; the assignment of work and the size and composition of the 
work force; make or change rules and policies; introduce new or improved research, development, 
maintenance, service methods, materials or otherwise generally manage the City; and direct the 
Employees except as expressly modified or restricted by specific provision of this Agreement. The 
EMPLOYER’S non-exercise of any function hereby reserved to it or its exercising any such function 
in a particular way shall not be deemed a waiver of its right to exercise such function or to preclude 
the EMPLOYER from exercising the same in some other way not in conflict with the express 
provisions of this Agreement. The UNION agrees that it shall not establish or attempt to enforce 
upon the EMPLOYER, or any Employee, any rule or regulation which would interfere with the 
recognized right of management to carry out the foregoing provisions. 

5.2 Effect of Laws, Rules and Regulations. The UNION recognizes that all Employees covered by this 
Agreement shall perform the services prescribed by the EMPLOYER and shall be governed by the 
laws of the State of Minnesota, and the EMPLOYER rules, regulations, directives and orders, 
issued by properly designated officials. The UNION also recognizes the right, obligation and duty 
of the EMPLOYER and its duly designated officials to promulgate rules, regulations, directives and 
orders from time to time as deemed necessary by the EMPLOYER insofar as such rules, 
regulations directives and orders do not conflict with the express terms of this Agreement. 

5.3 Reservation of Management Rights. The enumeration of the rights and duties of the EMPLOYER 
in this agreement shall not be deemed to exclude other inherent management rights and 
management functions not expressly reserved herein, and all management rights and management 
functions not expressly delegated in this Agreement are reserved to the EMPLOYER. 

ARTICLE 6. GRIEVANCE PROCEDURE 

6.1 Definition of a Grievance. A grievance is defined as a dispute or disagreement as to the 
interpretation or application of the specific terms and conditions of this AGREEMENT. 

6.2 UNION Representatives. The EMPLOYER will recognize representatives designated by the 
UNION as the grievance representatives of the bargaining unit having the duties and 
responsibilities established by this Article. The UNION shall notify the EMPLOYER in writing of the 
names of such UNION representatives and of their successors when so designated, as provided 
by ARTICLE IV of this AGREEMENT. 

6.3 Processing of a Grievance. It is recognized and accepted by the UNION and the EMPLOYER that 
the processing of grievances as hereinafter provided is limited by the job duties and responsibilities 
of the employees and shall therefore be accomplished during normal working hours only when 
consistent with such employee duties and responsibilities. The aggrieved Employee and a UNION 
representative shall be allowed a reasonable amount of time without loss in pay when a grievance 
is investigated and presented to the EMPLOYER during normal working hours provided that the 
employee and the UNION representative have notified and received the approval of the designated 
supervisor who has determined that such absence is reasonable and would not be detrimental to 
the work programs of the EMPLOYER. 

6.4 Procedure. Grievances, as defined in Article 6, shall be resolved in conformance with the following 
procedure: 

Step 1. An Employee or the UNION claiming a violation concerning the interpretation or application 
of the AGREEMENT shall, within fourteen (14) calendar days after such alleged violation has 
occurred, present such grievance to the Employee’s supervisor as designated by the EMPLOYER 
with UNION representation. The EMPLOYER designated representative will discuss and give an 
answer to such Step 1 grievance within seven (7) business days after receipt. A grievance not 
resolved in Step 1 and appealed to Step 2 shall be placed in writing setting forth the nature of the 
grievance, the facts on which it is based, the provisions of the AGREEMENT allegedly violated, the 
remedy requested and shall be appealed to Step 2 within seven (7) business days after the 
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EMPLOYER-designated representative’s final answer in Step 1. Any grievance not appealed in 
writing to Step 2 by the UNION within seven (7) business days shall be considered waived. 

Step 2. If appealed, the written grievance shall be presented by the UNION and discussed with the 
EMPLOYER-designated Step 2 representative. The EMPLOYER designated representative shall 
give the UNION the EMPLOYERS Step 2 answer in writing within seven (7) business days after 
receipt of such Step 2 grievance. A grievance not resolved in Step 2 may be appealed to Step 3 
within seven (7) business days following the EMPLOYER-designated representative’s final Step 2 
answer. Any grievance not appealed in writing to Step 3 by the UNION within seven (7) business 
days shall be considered waived. 

Step 3. A grievance unresolved in Step 2 and appealed to Step 3 by the UNION shall be submitted 
to arbitration subject to the provisions of the Public Employment Labor Relations Act of 1971, as 
amended. The selection of an arbitrator shall be made in accordance with the “Rules Governing 
the Arbitration of Grievances,” as established by the Public Employment Relations Board. 

6.5 All grievances shall be presented in writing and contain the following elements: 

6.5.1 Name of the aggrieved Employee. 

6.5.2 Reference to the specific portion of the Agreement at issue in the grievance. 

6.5.3 The nature of the grievance. 

6.5.4 Requested action of the EMPLOYER to resolve the grievance. 

6.6 Waiver.  If a grievance is not presented within the time limit set forth above, it shall be considered 
“waived”. If a grievance is not appealed to the next step within the specified time limit or any agreed 
extension thereof, it shall be considered settled on the basis of the EMPLOYER’S last answer. If 
the EMPLOYER does not answer a grievance or an appeal thereof within the specified time limit, 
the UNION may elect to treat the grievance as denied at that step and immediately appeal the 
grievance to the next step. The time limit in each step may be extended by mutual agreement of 
the EMPLOYER and the UNION in each step. 

6.7 The arbitrator shall be empowered, except as his/her powers are limited below, to make a final 
binding decision in case of alleged violation of rights expressly accorded by this Agreement. 
Limitations on the power of the arbitrator are as follows: 

6.7.1 The arbitrator shall have no power to add to or subtract from or modify any of the terms of 
this Agreement. 

6.7.2 The arbitrator shall have no power to establish or change wage rates or change or establish 
any fringe benefits. 

6.7.3 The arbitrator shall have no power to decide any question, which under this agreement, is 
within the right of management to decide, which shall include, but are not limited to such 
areas of discretion of policy as the functions and programs of the EMPLOYER: its overall 
budget, utilization of technology, the organizational structure, and the selection and 
direction and number of personnel, except as these rights may be especially conditioned 
by this agreement. 

6.7.4 The fees and expenses for the arbitrator’s services and proceedings shall be borne equally 
by the EMPLOYER and the UNION provided that each party shall be responsible for 
compensating its own representatives and witnesses. If either party desires a verbatim 
record of the proceedings, it may cause such a record to be made, providing it pays for the 
record. If both parties desire a verbatim record of the proceedings, the cost shall be equally 
shared. 

6.7.5 Election of Remedies. It is specifically understood that any matters governed by statutory 
provisions or personnel policies except as expressly provided for in this AGREEMENT shall 
not be considered grievances under this AGREEMENT. If by law an appeal procedure, 
other than the grievance procedure contained herein, is available for resolution of a dispute 
arising from any provision covered by this AGREEMENT and the aggrieved party pursues 
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the dispute through such appeal procedure provided by law, the aggrieved employee(s) 
shall be precluded from making an appeal under this grievance procedure. Except that with 
respect to statutes under the jurisdiction of the United States Equal Employment 
Opportunity Commission, or Minn. Stat. 363A.01, an employee pursuing a statutory 
remedy is not precluded from also pursuing an appeal under this grievance procedure. 

ARTICLE 7. WORK SCHEDULES 

7.1 The sole authority in work schedules is the EMPLOYER. The normal workday for an employee 
shall be eight (8) hours. The normal work week shall be forty (40) hours, Monday through Friday 
provided, however, that nothing contained herein shall be construed as a guarantee of a minimum 
or maximum number of hours the EMPLOYER may assign employees. 

7.2 Service to the public may require the establishment of regular work schedules for some employees 
on a daily, weekly, seasonal or annual basis other than the normal day. The EMPLOYER will give 
four (4) workdays advance notice of workdays different from the employee’s normal workday. 

7.3 In the event that work is required because of unusual circumstances such as (but not limited to) 
fire, flood, snow, sleet, or breakdown of municipal equipment or facilities no advance notice needs 
to be given.  Each Employee has a responsibility to work overtime or call backs if requested unless 
unusual circumstances prevent the employee from so working. 

ARTICLE 8. OVERTIME 

8.1 Hours worked in excess of an employee’s scheduled shift or more than forty (40) hours within a 
seven (7) day period will be compensated at one and one-half (1-1/2) times the employee’s base 
pay rate or the hours worked in excess of the employee’s scheduled shift may be taken as 
compensatory time at one and one-half (1-1/2) times in hours accrued.  At the employee’s option, 
overtime hours shall be paid through regular payroll or assigned to a compensatory bank.  
Employees shall elect whether all overtime hours earned in a day shall be paid through regular 
payroll or assigned to a compensatory bank.  This decision shall be recorded on the timesheet 
each pay period.  Compensatory time used shall receive advance approval from the Supervisor. 

8.2 Overtime will be distributed as equally as practicable. 

8.3 For the purpose of computing overtime compensation, overtime hours worked shall not be 
pyramided, compounded, or paid twice for the same hour worked. 

8.4 Personal leave, vacation leave, and holidays shall be counted as time worked for the purposes of 
calculating overtime pay. 

8.5 Employees who work on a Holiday (Article 14.1) shall receive one and one-half (1-1/2) times their 
pay for all hours worked on a Holiday in addition to Holiday pay.  Employees who work on 
Thanksgiving Day, Christmas Day, or New Year’s Day, will receive two (2) times their pay for all 
hours worked, in addition to Holiday pay.  Employees working on Christmas Eve will receive two 
(2) times their pay for all hours worked beyond four (4) regular hours, in addition to four (4) hours
of Holiday pay.  If Christmas Day or New Year’s Day fall on a Saturday or Sunday, employees will
receive three (3) times their pay for all hours worked.

8.6 An employee may accrue up to forty (40) hours of compensatory time, which represents not more 
than 26.67 hours of actual overtime worked.  The EMPLOYER shall determine/approve the 
maximum amount of compensatory time taken within a given time period.  Compensatory time must 
be utilized in the same calendar year it was accrued and may not transfer from one year to another. 
Upon resignation, accrued compensatory time will be paid in a lump sum. 
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ARTICLE 9. CALL BACK, REMOTE RESPONSE, AND ON-CALL PAY 

9.1 Call Back Pay:  An employee called in for work at a time other than the employee’s scheduled shift, 
or while an employee is not in an on-call status period (such as 9.3), will be compensated for a 
minimum of two (2) hours’ pay at one and one half (1-1/2) times the employee’s base pay rate.  An 
extension of an employee’s scheduled shift or an early report to an employee’s scheduled shift 
does not qualify as a call back. 

9.2 Remote Response Pay:  An employee who resolves a work-related issue, with a supervisor’s 
approval and without physically coming into the City premises, (e.g. office, facilities, or property) 
will be compensated at a minimum of fifteen (15) minutes at one and one-half (1-1/2) times the 
employee’s base pay rate for resolving those issues from a remote location, or the actual time 
spent, whichever is greater. 

9.3 On-Call Pay:  An employee specifically designated as in an “on-call” status shall be paid at a rate 
of four (4) hours at one and one-half (1-1/2) times the rate of pay for each on-call period.  An on-
call period is defined as a maximum of 48 continuous hours in duration.  Employees, when 
designated for on-call status, are required to restrict their whereabouts to the extent that they are 
required to leave word at their home or with their supervisor where they can be reached and be in 
a position to return to work immediately when called.  Additionally, if an employee is called back 
to work during the on-call period, employee shall also be paid at one and on-half (1-1/2) times the 
rate of pay for the hours actually worked at the designated work location.  

ARTICLE 10. DISCIPLINE 

10.1 Discipline will be in one of the following forms: 

10.1.1 (a) oral reprimand 
(b) written reprimand
(c) suspension
(d) demotion; or
(e) discharge.

10.2 Suspensions, demotions and discharges will be in written form and given to the employee as soon 
as practicable. 

10.3 Written reprimands, notices of suspension, and notices of discharge which are to become part of 
the employee’s personnel file shall be read and acknowledged by the signature of the employee. 
Employees and the UNION will receive a copy of such reprimands and/or notices. 

10.4 Employees may examine their own individual personnel files at reasonable times under the direct 
supervision of the EMPLOYER. 

10.5 If no disciplinary action is taken against an employee for twenty-four (24) months following a written 
reprimand, all records of such written disciplinary action shall be considered inactive and removed 
from the employee’s personnel file. Such records shall be maintained for record-keeping purposes 
only in a separate file. 

ARTICLE 11. ORIENTATION PERIOD 

11.1 All newly hired or rehired full or part-time employees will serve a one (1) year orientation period. 

11.2 All promoted employees will serve a six (6) month orientation period in any job classification in 
which the employee has not served an orientation period. 

11.3 At any time during the orientation period, a newly hired or rehired employee may be terminated at 
the sole discretion of the EMPLOYER. 

11.4 Orientation employees may utilize accrued personal and vacation leave during the orientation 
period. 
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ARTICLE 12. LAY OFF 

12.1 Employees shall be laid off on the basis of job classification seniority only when the job-relevant 
qualification and performance factors between employees are equal reference City Code [Section 
1-6A20: Layoffs, whereas the city council, upon the recommendation of the city administrator, may 
lay off any employee whenever such action is made necessary by reason of shortage of work or 
funds, the abolition of a position or because of changes in organization; provided, however, that 
two (2) weeks’ advance written notice shall be given. No full-time employee shall be laid off while 
there are temporary or part time employees serving in the same class of positions for which a full-
time employee is qualified, eligible and available. A full-time employee will be given absolute 
preference over an employee in the orientation period. All other things being equal, consideration 
will be given to the employee’s length of service in determining the order of layoffs.  The City 
Council, upon the recommendation of the city administrator, may make any changes necessary to 
the operating hours of the city hall and the work schedule of city employees to increase the 
efficiency or accessibility of city services to city residents. 

 
12.2 Employees laid off by the EMPLOYER shall retain recall rights for a period of one (1) year.  Upon 

notice of recall, an employee must, within fifteen (15) days, advise acceptance or refusal of recall 
in writing.  Notice of recall shall be by certified mail/return receipt requested.  Recall notice shall be 
sent to the Employee’s last known address. 

ARTICLE 13. INSURANCE 

13.1 All eligible full-time and part-time benefited employees shall be offered participation in the 
employer’s health insurance program. An eligible employee is defined as an individual considered 
a full-time and/or part-time benefited employee under Article 3 of this contract. 

 
In 2019 the EMPLOYER will contribute up to $679.12 per month for employees choosing Single 
coverage in the 250/25 plan and in 2019 the EMPLOYER will contribute up to $805.48 per month 
for employees choosing the Single +1 plan.  The Employer will contribute up to $811.72 per month 
for Family coverage in any of the offered plans.  In 2019 and 2020 the EMPLOYER will contribute 
100% of the single premium in the HRA/HSA high deductible plans.  In 2020, the Employer will 
continue to contribute 100% of the Single premium in the HRA/HSA high deductible plans, and in 
addition to the contributions listed above, will split any increase in premium (50/50) for Single+1 or 
Family coverage in the HRA/HSA high deductible plans.  The EMPLOYER will make an additional 
contribution of $333 per quarter to the HRA/HSA account for employees at all coverage levels 
(Single, Single +1 or Family) of those plans. 
 

13.2 The EMPLOYER will provide a Flexible Compensation or Cafeteria Insurance Program in the 
amount of three hundred thirty dollars ($330.00) through the duration of this contract, for each full-
time employee.  In 2019 and 2020 for employees choosing Single coverage in the HRA/HSA high 
deductible plan, the EMPLOYER will contribute an additional $56 per month. 

 
13.3 Regular part-time employees are eligible for benefits in a dollar amount pro-rated to the nearest 

quarterly equivalent of their actual hours of work at the time of employment. 
 
13.4 All newly hired regular full-time and part-time employees shall be required to take a minimum of 

single health insurance coverage. In addition, all regular full-time and part-time employees enrolled 
in the City’s health insurance plan as of January 1, 1998, and thereafter, must continue to take at 
least Single health insurance during their tenure as an eligible employee. 

 
13.5 The EMPLOYER will select and provide employee with. 

a. Long Term Disability Insurance in the amount of 66 2/3 of monthly pay subject to the conditions 
and terms outlined in the plan provisions;  

 

b. Accidental Death and Dismemberment Insurance, subject to the terms and conditions outlined 
in the plan provisions; and 

 

c. Life Insurance in the amount of 1 times the employee’s annual base wage. 
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ARTICLE 14. HOLIDAYS 

14.1 Holiday leave is authorized absence from duty with pay granted all regular full-time employees. All 
regular full-time employees will be eligible to receive eight (8) hours of pay for the following official 
holidays: 

New Years’ Day Labor Day 
Martin Luther King Day Veterans’ Day 
Presidents’ Day Thanksgiving Day 
Memorial Day Day after Thanksgiving 
Independence Day Christmas Day 

Good Friday and Christmas Eve will be one-half day (four (4) hour) holidays.  In the event a holiday 
falls on a Saturday, the preceding day shall be a holiday. If the holiday falls on a Sunday, the 
following day shall be a holiday. In the event Christmas Day falls on a Saturday, the preceding 
Thursday shall be a one-half day (four (4) hours) Christmas Eve holiday; in the event Christmas 
Day falls on Sunday or Monday, the preceding Friday will be a one-half day (four (4) hours) 
Christmas Eve holiday. 

14.2 All full-time employees will be eligible to receive eight (8) hours of holiday leave, to be known as a 
floating holiday, which shall be taken at a time mutually agreed upon by the Employee and 
EMPLOYER. A floating holiday shall not be scheduled to pyramid with another holiday. A floating 
holiday must be used the year received or it will be lost. 

14.3 All regular part-time employees will be eligible to receive pro-rata pay for designated holidays. 

14.4 The EMPLOYER shall issue a list of the recognized holidays and the dates on which they will be 
observed in December of the year prior to when the holidays will be observed. 

14.5 Exceptions to Article 14. Holidays are addressed in Appendix D, Memorandum of Agreement. 

ARTICLE 15. PERSONAL LEAVE 

15.1 Use of Personal Leave.  The Employer shall not require an employee to give a reason as a condition 
for approving the use of personal leave; however, to the extent possible, prior approval for the 
requested personal leave should be obtained in consideration of employee coverage needs of the 
division/department.  Personal leave may be refused by the EMPLOYER, except in cases of 
necessity, as determined by law.  

Personal Leave Schedule 

Continuous Years of Service 
Annual Hours of 
Personal Leave 

Accrual 
0 through End of 3 Years 60 
Beginning of 4 Years through end of 6 Years 72 
Beginning of 7 Years through end of 10 Years 84 
Beginning of 11 Years or More 96 

15.2 Employees subject to shift schedules that are eligible for accrual and use of personal leave may 
request personal leave three (3) calendar days in advance of the initial date(s) of the leave. The 
personal leave request shall require the advanced approval of the EMPLOYER. 

15.3 Part-time employees shall be eligible for prorated personal leave on a pro rata basis, i.e., hours of 
work as related to benefit schedules for full-time employment.  Pro rata holidays shall be paid based 
on the employees scheduled number of hours on the day the holiday is observed. 
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ARTICLE 16. WORKING OUT OF CLASSIFICATION 

16.1 Any employee working in an out-of-class assignment for three (3) consecutive days or on a non-
consecutive basis within a 30-day period shall be paid at the starting rate of the higher job 
classification, or if the employee’s regular pay is above the starting rate, placement will be at the 
corresponding next highest step in the out of class range; however, in no case shall the employee 
receive less than $3.00 per hour (effective 1/1/2020) additional.  For the purpose of this Article, an 
out-of-class assignment is defined as an assignment of an employee to perform significant duties 
and responsibilities of a position different from the employee’s regular position and which is in a 
higher classification. The employee will be paid at the higher rate only for the hours worked 
performing the duties of the out-of-class position, unless the full responsibilities and duties of the 
higher class have been assigned. It shall be the employee’s responsibility to log the out-of-class 
hours worked. 

ARTICLE 17. CLOTHING ALLOWANCE 

17.1 The Fire Marshal and Fire Inspector shall receive a clothing allowance of $675.00 in 2019 and 
2020.  The CSO shall receive a clothing allowance of $350.00 in 2019 and 2020. 

17.2 The City will pay $250.00 in 2019 and 2020 for the purchase of one pair of work safety boots for 
the Engineering Technicians, Senior Engineering Technicians, Combination Inspectors, Fire 
Marshal, Fire Inspector, GIS Technician, GIS Technician Il, GIS Specialist VMCC Operations 
Worker, Rental and Code Compliance Coordinator, and the Custodian ll. 

ARTICLE 18. LEAVES OF ABSENCE 

18.1 Employees desiring an unpaid leave of absence may apply for such leave. The granting of such 
leave is at the sole discretion of the EMPLOYER; however, if such leave is reasonable, it will be 
given due consideration. 

ARTICLE 19. FUNERAL LEAVE 

19.1 Up to a maximum of three (3) days of funeral leave with pay may be used for death in the 
employee’s immediate family. 

19.2 Immediate family is defined as the employee’s spouse or domestic partner, or the following kin of 
either the employee or the employee’s spouse or domestic partner, children, mother, father, sister, 
brother, grandchildren or grandparents, or any of the above step- or in-law relations. 

19.3 Funeral leave is not charged against other leaves; personal or vacation  

ARTICLE 20. VACATIONS 

20.1 Regular full-time employees shall accrue paid vacation according to the following schedule: 

Continuous Years of Service Hours Per Year 
0 through End of 5 Years 80 
Beginning of 6 Years through End of 8 Years 120 
Beginning of 9 Years through End of 12 Years 144 
Beginning of 13 Years through End of 17 Years 168 
Beginning of 18 Years to 22 Years 192 
Beginning of 23 Years and Above 208 

20.2 Regular full-time employees may accrue vacation leave to a maximum of 280 hours (effective 
1/1/2020) and increases to vacation leave beginning at 18 years and above, shall be effective 
prospectively, from the date this AFSCME 2019 – 2020 Contract is signed and executed. 
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20.3 Part-time employees shall be eligible for pro-rated vacation.  Vacation leave may be used as 
earned, provided that the supervisor and/or department head shall determine the time at which 
vacation leave may be taken.  No employee shall be permitted to take vacation leave in advance 
of accrual, except as provided for in Section 20.4 of this Article.  Vacation leave shall accrue during 
an employee’s orientation period. 

20.4 Injury on Duty.  Compensable Injury: Upon utilization of all accrued personal leave or vacation 
leave, an employee may “borrow” future personal leave and/or vacation leave in an amount equal 
to time absent from work. Borrowing shall occur until such time as claim determination is made. 

ARTICLE 21. EDUCATION BENEFIT 

21.1 The EMPLOYER hereby establishes the following guidelines for the paying of tuition to City 
Employees for outside training at colleges, universities, correspondence schools, and various short 
courses.  

21.2 Approval of Courses:  Course work must relate to applicants present position for purpose of: (1) 
improving skills or knowledge required in their position, (2) preparing employees for significant 
technological changes occurring in their career field, (3) preparing employees for changes in duties 
due to the different use of a position or class, (4) preparing employees for assumption of new and 
different duties as a result of a recent promotional appointment, or, (5) general development of 
understanding to do their jobs better.  

21.3 In order for Employees to be eligible for tuition reimbursement they:  (1) must take an approved 
course, (2) receive a passing grade in the course, (3) have had prior approval of their Supervisor 
and Department Head, (4) tuition payment must be a budgeted item. 

21.4 The tuition reimbursement cost shall be paid up to $3,000 per year, if budgeted. 

ARTICLE 22. WAGES 

22.1 It is understood that the wage rates established pursuant to this Agreement have been arrived at 
between the parties recognizing the fact that no special supplemental forms of compensation, such 
as longevity pay or educational incentive pay, are provided Employees. The parties recognize that 
the base wage provided for in this Agreement is a more equitable way of compensating Employees 
than through the use of special supplemental forms of compensation, such as longevity pay or 
educational incentive pay, and the wage rates established hereby recognize this understanding. 

22.2 Job classifications and applicable wage rates are set forth in Appendix A for year 2019 and 
Appendix B for year 2020. 

ARTICLE 23. MEET AND CONFER 

23.1 Meet and Confer.  The Union and Management shall meet as timely as possible to discuss new 
positions, wages and working conditions.  The City will notify the recognized employee union of 
any new position(s) that would be considered within the respective bargaining unit and discuss the 
new position(s) prior to implementation.  The parties would meet and confer in an attempt to reach 
negotiated agreement on wages and benefits prior to the addition of any new position(s) to the 
bargaining unit. 

ARTICLE 24. DRUG AND ALCOHOL TESTING 

24.1 Employees are required to abide by and comply with the Drug and Alcohol Testing Policy as 
adopted by the City Council. Any changes to the policy shall be negotiated with the UNION except 
as such change is required by law or other authority. 
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ARTICLE 25. BACKGROUND CHECKS 

25.1 The EMPLOYER may from time to time conduct a full BCA background check on children’s service 
workers for those employees defined as “children’s service workers” in MN Statutes 299C.61. 

ARTICLE 26. POST-EMPLOYMENT HEALTH CARE SAVINGS PLAN 

26.1 The City will implement the Minnesota State Retirement System Post Employment Health Care 
Savings Plan (HCSP) which allows employees to save money on a pre-tax basis to pay medical 
expenses and/or health insurance premiums after termination of public service. Employees will be 
able to choose among several different investment options provided by the State Board of 
Investment. Assets in the program will accumulate tax-free. This plan is pursuant to Minnesota 
Statutes 352.98. 

For AFSCME Employees: Effective January 1, 2013, in addition to the provisions of the Contract, 
employees represented by the Union who qualify to receive personal leave pay upon terminating 
from the City, will designate 50% to be placed in their individual HCSP account at the time of 
termination if the employee has less than 20 years of service and 100% if the employee has 20 or 
more years of service. 

All provisions of this plan will be determined by the Minnesota State Retirement System and an 
employee will deal directly with the State Retirement System on all account matters. The City’s 
responsibility will be to process the initial employee enrollment in the plan and to forward the 
appropriate employee contributions. 

ARTICLE 27. WAIVER 

27.1 Any and all agreements, resolutions, practices, policies, rules and regulations regarding terms and 
conditions of employment, to the extent inconsistent with the provisions of this AGREEMENT, are 
hereby superseded. 

27.2 The parties mutually acknowledge that during the negotiations, which resulted in this 
AGREEMENT, each had the unlimited right and opportunity to make demands and proposals with 
respect to any term or condition of employment not removed by law from bargaining. All 
agreements and understandings arrived at by the parties are set forth in writing in this 
AGREEMENT for the stipulated duration of this AGREEMENT. The EMPLOYER and the UNION 
each voluntarily and unqualifiedly waive the right to meet and negotiate any and all terms and 
conditions of employment referred to or covered in the AGREEMENT or with respect to any term 
or condition of employment not specifically referred to or covered by this AGREEMENT, even 
though such terms or conditions may not have been within the knowledge or contemplation of either 
or both parties at the time this contract was negotiated or executed. 

27.3 Either party desiring to terminate or modify this contract must notify the other party in writing at 
least thirty (30) but not more than sixty (60) days prior to December 1, 1998 for wages and 
conditions of employment for calendar year 1999 or beyond. A notice of desire to modify this 
contract shall set forth specifically all proposed modifications sought by the party and all clauses of 
this contract for which no modification is sought shall be renewed automatically  

27.4 The EMPLOYER and the UNION agree that this Agreement contains all of the terms and conditions 
of employment which have been arrived at and that the EMPLOYER shall not be obligated to 
provide or maintain any terms of conditions of employment not provided herein. 

ARTICLE 28. NO STRIKE 

28.1 There shall be no strikes, stoppages, slowdowns, picketing or other interference with the operation 
of the EMPLOYER (all of which are referred to as “strikes”). A strike shall mean concerted action 
in failing to report for duty, the willful absence from one’s position, the stoppage of work, slowdown 
or the absence in whole or in part from the full,  faithful and proper performance of the duties of 
employment. No officer or representative of the UNION shall authorize, instigate, aid or condone 
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any strike, and no Employee shall participate in any strike. The foregoing provisions shall not 
constitute grounds on which demand may be made for arbitration. 

28.2 Any Employee who violates the provisions of this Article shall have his/her employment terminated 
by the EMPLOYER effective the date the violation first occurs. Such termination shall be effective 
upon written notice served upon the Employee. An Employee who is absent from any portion of 
his/her work assignment without permission or who abstains wholly or in part from the full 
performance of his/her duties without permission from his/her EMPLOYER on the date or dates 
when a strike occurs is presumed to have engaged in a strike on such date or dates. Employees 
who violate the provisions of this Article may, subsequent to such violation be employed or 
reemployed, but the Employee shall be on probation for two (2) years with respect to tenure of 
employment. 

28.3 No Employee shall be entitled to any daily pay, wages or per diem for the days on which he/she 
engaged in a strike. 

ARTICLE 29. SAVINGS CLAUSE 

29.1 This AGREEMENT is subject to law. In the event any provision of this AGREEMENT shall be held 
contrary to law by a court of competent jurisdiction from whose final judgment or decree no appeal 
has been taken within the time provided, such provision shall be voided. All other provisions of this 
AGREEMENT shall continue in full force and effect. The voided provision shall be renegotiated at 
the written request of either party. 

ARTICLE 30. DURATION 

30.1 This AGREEMENT shall be effective as of January 1, 2019 and shall remain in full force and effect 
through the 31st day of December 31, 2020. 

FOR THE CITY OF  FOR THE AMERICAN FEDERATION OF STATE, 
INVER GROVE HEIGHTS COUNTY AND MUNICIPAL EMPLOYEES, COUNCIL NO. 5 

By: By: 
George Tourville, Mayor JoAnn Holton, AFSCME Field Representative 

By: By: 
 Joe Lynch, City Administrator Kathy Fischer, Union President 

Date: Date: 
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APPENDIX A – WAGES 
EFFECTIVE JANUARY 1, 2019 through DECEMBER 31, 2019 

Grade Position Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 

2 Golf Course 
Cashier 

$18.65 $19.18 $19.73 $20.27 $20.81 $21.35 $21.90 $22.43 $22.97 $23.52 

5 Golf Course 
Coordinator 

$20.55 $21.15 $21.74 $22.34 $22.93 $23.53 $24.13 $24.73 $25.33 $25.92 

8 Customer Service 
Specialist 

$22.95 $23.61 $24.28 $24.95 $25.62 $26.28 $26.94 $27.61 $28.28 $28.94 

9 Office Support* $23.87 $24.57 $25.26 $25.95 $26.64 $27.33 $28.03 $28.72 $29.42 $30.11 

9 VMCC Operation 
Worker 

$23.87 $24.57 $25.26 $25.95 $26.64 $27.33 $28.03 $28.72 $29.42 $30.11 

9 Custodian II $23.87 $24.57 $25.26 $25.95 $26.64 $27.33 $28.03 $28.72 $29.42 $30.11 

10 Office Support II* $24.89 $25.61 $26.33 $27.05 $27.77 $28.49 $29.22 $29.94 $30.66 $31.39 

10 GIS Tech I/Tech 
Asst. 

$24.89 $25.61 $26.33 $27.05 $27.77 $28.49 $29.22 $29.94 $30.66 $31.39 

10 Evidence 
Technician 

$24.89 $25.61 $26.33 $27.05 $27.77 $28.49 $29.22 $29.94 $30.66 $31.39 

11 Sr. Office Support* $25.96 $26.72 $27.47 $28.23 $28.98 $29.73 $30.40 $31.24 $31.99 $32.75 

11 Asst. to the 
Building Official 

$25.96 $26.72 $27.47 $28.23 $28.98 $29.73 $30.40 $31.24 $31.99 $32.75 

11 Management 
Analyst 

$25.96 $26.72 $27.47 $28.23 $28.98 $29.73 $30.40 $31.24 $31.99 $32.75 

11 Recreation 
Specialist 

$25.96 $26.72 $27.47 $28.23 $28.98 $29.73 $30.40 $31.24 $31.99 $32.75 

12 Records Specialist $27.13 $27.92 $28.71 $29.49 $30.28 $31.07 $31.85 $32.64 $33.42 $34.22 

12 Public Works 
Support Specialist 

$27.13 $27.92 $28.71 $29.49 $30.28 $31.07 $31.85 $32.64 $33.42 $34.22 

12 Community Dev. 
Support Specialist 

$27.13 $27.92 $28.71 $29.49 $30.28 $31.07 $31.85 $32.64 $33.42 $34.22 

12 Administrative 
Specialist 

$27.13 $27.92 $28.71 $29.49 $30.28 $31.07 $31.85 $32.64 $33.42 $34.22 

12 Accounting 
Technician 

$27.13 $27.92 $28.71 $29.49 $30.28 $31.07 $31.85 $32.64 $33.42 $34.22 

13 Communications 
Specialist 

$28.42 $29.24 $30.07 $30.90 $31.72 $32.54 $33.37 $34.20 $35.02 $35.84 

14 IT Specialist 
(MIS Tech) 

$29.78 $30.64 $31.50 $32.37 $33.23 $34.09 $34.96 $35.82 $36.68 $37.54 

14 GIS Tech II $29.78 $30.64 $31.50 $32.37 $33.23 $34.09 $34.96 $35.82 $36.68 $37.54 

14 Senior Accounting 
Technician 

$29.78 $30.64 $31.50 $32.37 $33.23 $34.09 $34.96 $35.82 $36.68 $37.54 

15 Rental & Code 
Compliance 
Coordinator 

$31.25 $32.16 $33.06 $33.97 $34.87 $35.79 $36.69 $37.60 $38.50 $39.41 

15 GIS Specialist $31.25 $32.16 $33.06 $33.97 $34.87 $35.79 $36.69 $37.60 $38.50 $39.41 

15 Engineering 
Technician 

$31.25 $32.16 $33.06 $33.97 $34.87 $35.79 $36.69 $37.60 $38.50 $39.41 
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APPENDIX A – WAGES (CONT.) 
EFFECTIVE JANUARY 1, 2019 through DECEMBER 31, 2019 

Grade Position Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 

16 Recreation 
Coordinator 

$32.85 $33.80 $34.75 $35.71 $36.66 $37.62 $38.56 $39.52 $40.47 $41.43 

16 Combination 
Inspector 

$32.85 $33.80 $34.75 $35.71 $36.66 $37.62 $38.56 $39.52 $40.47 $41.43 

16 Environmental 
Specialist 

$32.85 $33.80 $34.75 $35.71 $36.66 $37.62 $38.56 $39.52 $40.47 $41.43 

16 Assistant Planner $32.85 $33.80 $34.75 $35.71 $36.66 $37.62 $38.56 $39.52 $40.47 $41.43 

16 Accountant $32.85 $33.80 $34.75 $35.71 $36.66 $37.62 $38.56 $39.52 $40.47 $41.43 

16 Fire Inspector $32.85 $33.80 $34.75 $35.71 $36.66 $37.62 $38.56 $39.52 $40.47 $41.43 

17 Senior 
Engineering 
Technician 

$34.57 $35.57 $36.58 $37.58 $38.58 $39.59 $40.59 $41.59 $42.59 $43.60 

17 Fitness 
Coordinator 

$34.57 $35.57 $36.58 $37.58 $38.58 $39.59 $40.59 $41.59 $42.59 $43.60 

17 Aquatics 
Coordinator 

$34.57 $35.57 $36.58 $37.58 $38.58 $39.59 $40.59 $41.59 $42.59 $43.60 

18 Fire Marshal $36.45 $37.50 $38.56 $39.62 $40.68 $41.73 $42.79 $43.84 $44.90 $45.96 

18 Senior Accountant $36.45 $37.50 $38.56 $39.62 $40.68 $41.73 $42.79 $43.84 $44.90 $45.96 

18 Associate Planner $36.45 $37.50 $38.56 $39.62 $40.68 $41.73 $42.79 $43.84 $44.90 $45.96 

Position 2019 Wage 
Police Laborer   $13.75 

*Office Support Career Ladder Positions (Grade changes effective 7/1/19)
Office Support Grade 9 First level office support 

Office Support II Grade 10 Three (3) years at Office Support; competent in multiple unit or department-wide 
processes; fully competent performance rating; will help train Office Support 

Sr. Office Support Grade 11 Five (5) years at Office Support II; responsible for several department-wide  
processes; specialized knowledge; fully competent performance rating; may 
provide lead work to Office Support and Office Support II as assigned 

Advancement based on Department Need and Department Head Recommendation Only: 
Department Specialists Grade 12 Five (5) years at Sr. Office Support; directly reports to Department  
Admin. Specialists  Grade 12 Head/Unit; responsible for many department-wide processes, advanced  

expertise; *will oversee regulatory compliance and/or agenda processes, 
ability to compose reports, etc. (*e.g. coordinating Council/Commission  
agenda preparation, ensuring Police Department records compliance,  
ensuring OSHA training, etc.). 

Department Head reserves the right to post and choose their Admin. 
Specialist 
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APPENDIX B – WAGES 
EFFECTIVE JANUARY 1, 2020 through DECEMBER 31, 2020 

Grade Position Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 

2 Golf Course 
Cashier 

$19.21 $19.76 $20.32 $20.88 $21.43 $21.99 $22.56 $23.10 $23.66 $24.23 

5 Golf Course 
Coordinator 

$21.17 $21.78 $22.39 $23.01 $23.62 $24.24 $24.85 $25.47 $26.09 $26.70 

8 Customer Service 
Specialist 

$23.64 $24.32 $25.01 $25.70 $26.39 $27.07 $27.75 $28.44 $29.13 $29.81 

9 Office Support* $24.59 $25.31 $26.02 $26.73 $27.44 $28.15 $28.87 $29.58 $30.30 $31.01 

9 VMCC Operation 
Worker 

$24.59 $25.31 $26.02 $26.73 $27.44 $28.15 $28.87 $29.58 $30.30 $31.01 

9 Custodian II $24.59 $25.31 $26.02 $26.73 $27.44 $28.15 $28.87 $29.58 $30.30 $31.01 

10 Office Support II* $25.64 $26.38 $27.12 $27.86 $28.60 $29.34 $30.10 $30.84 $31.58 $32.33 

10 GIS Tech I/Tech 
Asst. 

$25.64 $26.38 $27.12 $27.86 $28.60 $29.34 $30.10 $30.84 $31.58 $32.33 

10 Evidence 
Technician 

$25.64 $26.38 $27.12 $27.86 $28.60 $29.34 $30.10 $30.84 $31.58 $32.33 

11 Sr. Office 
Support* 

$26.74 $27.52 $28.29 $29.08 $29.85 $30.62 $31.40 $32.18 $32.95 $33.73 

11 Asst. to the 
Building Official 

$26.74 $27.52 $28.29 $29.08 $29.85 $30.62 $31.40 $32.18 $32.95 $33.73 

11 Management 
Analyst 

$26.74 $27.52 $28.29 $29.08 $29.85 $30.62 $31.40 $32.18 $32.95 $33.73 

11 Recreation 
Specialist 

$26.74 $27.52 $28.29 $29.08 $29.85 $30.62 $31.40 $32.18 $32.95 $33.73 

12 Records Specialist $27.94 $28.76 $29.57 $30.37 $31.19 $32.00 $32.81 $33.62 $34.42 $35.25 

12 Public Works 
Support Specialist 

$27.94 $28.76 $29.57 $30.37 $31.19 $32.00 $32.81 $33.62 $34.42 $35.25 

12 Community Dev. 
Support Specialist 

$27.94 $28.76 $29.57 $30.37 $31.19 $32.00 $32.81 $33.62 $34.42 $35.25 

12 Administrative 
Specialist 

$27.94 $28.76 $29.57 $30.37 $31.19 $32.00 $32.81 $33.62 $34.42 $35.25 

12 Accounting 
Technician 

$27.94 $28.76 $29.57 $30.37 $31.19 $32.00 $32.81 $33.62 $34.42 $35.25 

13 Communications 
Specialist 

$29.27 $30.12 $30.97 $31.83 $32.67 $33.52 $34.37 $35.23 $36.07 $36.92 

14 IT Specialist 
(MIS Tech) 

$30.67 $31.56 $32.45 $33.34 $34.23 $35.11 $36.01 $36.89 $37.78 $38.67 

14 GIS Tech II $30.67 $31.56 $32.45 $33.34 $34.23 $35.11 $36.01 $36.89 $37.78 $38.67 

14 Senior Accounting 
Technician 

$30.67 $31.56 $32.45 $33.34 $34.23 $35.11 $36.01 $36.89 $37.78 $38.67 

15 Rental & Code 
Compliance 
Coordinator 

$32.19 $33.12 $34.05 $34.99 $35.92 $36.86 $37.79 $38.73 $39.66 $40.59 

15 GIS Specialist $32.19 $33.12 $34.05 $34.99 $35.92 $36.86 $37.79 $38.73 $39.66 $40.59 

15 Engineering 
Technician 

$32.19 $33.12 $34.05 $34.99 $35.92 $36.86 $37.79 $38.73 $39.66 $40.59 
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APPENDIX B – WAGES (CONT.) 
EFFECTIVE JANUARY 1, 2020 

Grade Position Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 

16 Recreation 
Coordinator 

$33.84 $34.81 $35.79 $36.78 $37.76 $38.75 $39.72 $40.71 $41.68 $42.67 

16 Combination 
Inspector 

$33.84 $34.81 $35.79 $36.78 $37.76 $38.75 $39.72 $40.71 $41.68 $42.67 

16 Environmental 
Specialist 

$33.84 $34.81 $35.79 $36.78 $37.76 $38.75 $39.72 $40.71 $41.68 $42.67 

16 Assistant Planner $33.84 $34.81 $35.79 $36.78 $37.76 $38.75 $39.72 $40.71 $41.68 $42.67 

16 Accountant $33.84 $34.81 $35.79 $36.78 $37.76 $38.75 $39.72 $40.71 $41.68 $42.67 

16 Fire Inspector $33.84 $34.81 $35.79 $36.78 $37.76 $38.75 $39.72 $40.71 $41.68 $42.67 

17 Senior 
Engineering 
Technician 

$35.61 $36.64 $37.68 $38.71 $39.74 $40.78 $41.81 $42.84 $43.87 $44.91 

17 Fitness 
Coordinator 

$35.61 $36.64 $37.68 $38.71 $39.74 $40.78 $41.81 $42.84 $43.87 $44.91 

17 Aquatics 
Coordinator 

$35.61 $36.64 $37.68 $38.71 $39.74 $40.78 $41.81 $42.84 $43.87 $44.91 

18 Fire Marshal $37.54 $38.63 $39.72 $40.81 $41.90 $42.98 $44.07 $45.16 $46.25 $47.34 

18 Senior Accountant $37.54 $38.63 $39.72 $40.81 $41.90 $42.98 $44.07 $45.16 $46.25 $47.34 

18 Associate Planner $37.54 $38.63 $39.72 $40.81 $41.90 $42.98 $44.07 $45.16 $46.25 $47.34 

Position 2020 Wage 
Police Laborer   $15.00 

*Office Support Career Ladder Positions:
Office Support Grade 9 First level office support 

Office Support II Grade 10 Three (3) years at Office Support; competent in multiple unit or department-wide 
processes; fully competent performance rating; will help train Office Support 

Sr. Office Support Grade 11 Five (5) years at Office Support II; responsible for several department-wide  
processes; specialized knowledge; fully competent performance rating; may 
provide lead work to Office Support and Office Support II as assigned 

Advancement based on Department Need and Department Head Recommendation Only: 
Department Specialists/ Grade 12 Five (5) years at Sr. Office Support; directly reports to Department Head/Unit; 
Admin. Specialists  Grade 12 responsible for many department-wide processes, advanced expertise; *will  

oversee regulatory compliance and/or agenda processes, ability to compose  
reports, etc. (*e.g. coordinating Council/Commission agenda preparation,  
ensuring Police Department records compliance, ensuring OSHA training, etc.). 

Department Head reserves the right to post and choose their Dept./Admin. 
Specialist 
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APPENDIX C 

Minnesota State Retirement System (MSRS) Post Employment Health Care Savings Plan 

MEMORANDUM OF UNDERSTANDING 
Between 

AFSCME COUNCIL 5, LOCAL 1065, AFL-CIO 
And 

THE CITY OF INVER GROVE HEIGHTS 

WHEREAS, AFSCME Council 5, Local 1065, AFL-CIO, (the Union), desires to expand the 
participation of its members in the City of Inver Grove Heights (the City) MSRS Health Care Savings Plan 
(HCSP), established to help defray the cost of medical expenses and health insurance premiums for 
employees, spouses and dependents after the employee leaves employment with the City; and 

WHEREAS, the City agrees to do so; 

NOW, BE IT MUTUALLY UNDERSTOOD AND AGREED, AS FOLLOWS: 

Effective January 1, 2013, in addition to the provisions of the Contract, Article 26. Post-Employment Health 
Care Savings Plan, employees represented by the Union who qualify to receive personal leave pay upon 
terminating from the City as defined in the personnel code, will designate 50% to be placed in their individual 
HCSP account at the time of termination if the employee has less than 20 years of service and 100% if the 
employee has 20 or more years of service. 

Employees will continue to be covered under the Personal Leave Pay provision of the Personnel Code, as 
follows: All employees in this group whose accumulation of personal leave has exceeded sixty (60) days 
will exchange the cash value of up to ten (10) days for deposit into their HCSP account. This deposit will 
occur annually in the month of December at a time to be determined by the Administrative Services 
Department. 

THE CITY OF INVER GROVE HEIGHTS AFSCME COUNCIL 5 
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APPENDIX D 

MEMORANDUM OF AGREEMENT 
BETWEEN 

AFSCME COUNCIL 5, LOCAL 1065 and THE CITY OF INVER GROVE HEIGHTS 

WHEREAS, AFSCME COUNCIL 5, Local 1065 (hereinafter referred to as the Union) is the certified 
Exclusive Representative of certain employees of the City of Inver Grove Heights (hereinafter referred to as the 
City) at the Veterans’ Memorial Community Center (VMCC) and Inver Grove Heights’ Golf Course; and 

WHEREAS, the City has implemented a four (4) day, 10-hour workday schedule for the VMCC Operation 
Workers at the VMCC, and non-standard business hours/flexible schedule to accommodate the weekend and 
seasonal nature of the Golf Course and VMCC operations. 

NOW, THEREFORE, IT IS MUTUALLY UNDERSTOOD AND AGREED TO AS FOLLOWS: 

1. The parties agree that the VMCC Operation Workers at the VMCC will work a four (4) day, 10-hour
workday schedule, and the VMCC Customer Service Specialist and Golf Course Cashiers will work
evening and weekend hours as needed and/or scheduled.

2. The VMCC Operation Workers who work on a Holiday (Article 14.1) shall receive one and one-half (1-
1/2) times their pay for all hours worked on a Holiday in addition to Holiday pay.  Employees who work
on Thanksgiving Day, Christmas Day, or New Year’s Day, will receive two (2) times their pay for all
hours worked, in addition to Holiday pay.  Employees working on Christmas Eve will receive two (2)
times their pay for all hours worked beyond four (4) regular hours, in addition to four (4) hours of Holiday
pay.  If Christmas Day or New Year’s Day fall on a Saturday or Sunday, employees will receive three
(3) times their pay for all hours worked.

3. In addition, the VMCC Operation Workers will receive annually at the beginning of each calendar year,
a bank of 96 hours to be used for time off in lieu of holiday pay at the employee’s discretion.

4. In addition, the VMCC Customer Service Specialist working weekend hours at the VMCC will receive
an annual, at the beginning of each calendar year, Holiday bank of 48 hours, and the Golf Course
Cashiers will receive an annual, at the beginning of each calendar year, Holiday bank of 64 hours to be
used for time off in lieu of holiday pay at the employee’s discretion.

5. Holiday Hours will only be used for days that the VMCC Operation Workers/Customer Service
Specialist/Golf Course Cashiers are regularly scheduled to work and subject to prior approval by the
Supervisor.

6. Banked Holiday hours must be used by the end of each year and may not be carried over to the
following year.  Banked Holiday hours may not be cashed out.  The City shall not unreasonably deny a
request for use of banked holiday hours.

7. This Agreement may not be used to establish any precedent for these or any other bargaining unit
employees.

THE CITY OF INVER GROVE HEIGHTS AFSCME COUNCIL 5, LOCAL 1065 

Joe Lynch, City Administrator JoAnn Holton, AFSCME Field Representative 

Dated: 
Kathy Fischer, AFSCME President 



AGENDA ITEM ____________ 

CITY OF INVER GROVE HEIGHTS REQUEST FOR COUNCIL ACTION 

Meeting Date: August 12, 2019 Fiscal/FTE Impact: 

Item Type: Consent Agenda None 

Contact: X Amount included in current budget 

Prepared by: Commander Dennis Haugland Budget amendment requested 

Reviewed by: Chief of Police Melissa Chiodo FTE included in current complement 

New FTE requested – N/A 

Other 

PURPOSE/ACTION REQUESTED: 

Council is asked to approve the Contract for Services Agreement with ISD 199 to provide a 
School Resource Officer for 2019 to 2020 school year. 

SUMMARY:  

The City of Inver Grove Heights (“City”) and Independent School District No. 199 (“District”) wish 
to continue the need for the presence of police officers in District schools, to coordinate 
activities between the District, the criminal justice system and social services and to promote the 
prevention and investigation of crime within district schools.   

The current contract expired June 30, 2019.  The contract will be from the first day of school in 
September 2019 until the last day of the school in June 2020.  

Enclosed is a copy of a Resolution for your consideration, along with a copy of a contract for 
services that has been agreed to by the School District.  You are being asked to pass the 
Resolution along with the agreement on the contract and signature by the Mayor.   

4J



RESOLUTION NO. _________ 

CITY OF INVER GROVE HEIGHTS 

DAKOTA COUNTY, MINNESOTA 

RESOLUTION APPROVING AGREEMENT BETWEEN 

THE CITY OF INVER GROVE HEIGHTS AND INDEPENDENT SCHOOL DISTRICT 

NO. 199 PROVIDING SCHOOL RESOURCE OFFICER SERVICES FOR 

INDEPENDENT SCHOOL DISTRICT NO. 199 SCHOOLS FOR THE 2019-2020 

SCHOOL YEAR 

WHEREAS, the City of Inver Grove Heights (‘City”) and Independent School District 

No. 199 (“District”) wish to continue the need for the presence of police officers in District schools, 

to coordinate activities between the District, the criminal justice system and social services and to 

promote the prevention and investigation of crime within District schools. 

WHEREAS, District schools are located in the city limits of the City of Inver Grove 

Heights. 

WHEREAS, the City and District desire to have a School Resource Officer assigned to 

the District schools for the 2019-2020 school year, as a liaison between the District and the City. 

WHEREAS, District will reimburse the City for assignment of a School Resource Officer 

for the 2019-2020 school year. 

NOW THEREFORE, BE IT RESOLVED, by the City Council of the City of Inver Grove 

Heights, Minnesota, as follows:  

1. The City Council hereby approves the attached Agreement for School Resource Officer

Services between Independent School District No. 199 and the City of Inver Grove Heights

for the 2019-2020 school year.

2. The City Council hereby authorizes the Mayor to enter into the attached Agreement for

School Resource Officer Services between Independent School District No. 199 and the

City of Inver Grove Heights for the 2019-2020 school year.

Adopted by the City Council of the City of Inver Grove Heights this 12th day of August

2019. 

George Tourville, Mayor 

Attest: 

Joe Lynch, Interim Deputy Clerk 



AGREEMENT FOR SCHOOL RESOURCE OFFICER SERVICES FOR  

INDEPENDENT SCHOOL DISTRICT NO. 199 SCHOOLS BETWEEN INDEPENDENT 

SCHOOL DISTRICT NO. 199 AND THE CITY OF INVER GROVE HEIGHTS FOR  

THE 2019-2020 SCHOOL YEAR 

Page 1 of 7 

This Agreement ("Agreement") is made and effective as of the 12th day of August 2019, by and 

between the City of Inver Grove Heights, a Minnesota municipal corporation (hereafter referred to as 

"City"), and Independent School District No. 199, a Minnesota public school corporation (hereafter 

referred to as "District"). Subject to the terms and conditions hereafter stated and based on the 

representations, covenants, agreements, and recitals of the parties herein contained, the parties do hereby agree 

as follows: 

SECTION 1: RECITALS 

RECITAL NO. 1. 

The City and District wish to continue the need for the presence of police officers in District schools to 

promote the safety and wellbeing, as well as the prevention and investigation of crime within District 

schools.  These are the goals of the City and the District.   

RECITAL NO. 2. 

By use of the School Resource Officer, the City and District seek to establish a cooperative approach 

among the District (it’s students, faculty, and employees), the City and community members to achieve 

these goals. 

RECITAL NO. 3. 

The City and District desire to have a School Resource Officer assigned to District schools as a liaison 

between the District and City. 

SECTION 2: AGREEMENT 

2.1 OFFICER EMPLOYED BY CITY. 

The City shall employ and temporarily assign, in accordance with applicable state statutes, a 

licensed peace officer to serve as School Resource Officer. The School Resource Officer shall serve at the 

various District schools identified in Section 2.10. The assignment of the School Resource Officer to a 

particular school shall be determined by the District. 

The School Resource Officer shall be an employee of the City. The School Resource Officer shall not 

be considered an employee of the District for any purpose, including but not limited to salaries, wages, 

other compensation or benefits, worker's compensation, unemployment, PERA, Social Security, withholding, 

liability insurance, personnel records, termination of employment, individual contracts, or other contractual 

rights. 

Nothing in this Agreement shall be deemed to require the City to provide the School Resource Officer 

or any police officer at any District school for pedestrian or traffic enforcement on a regular basis. 

For the use of the School Resource Officer, the District will reimburse the City as stated in paragraph 2.12 

of this Agreement. 
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2.2 HOLD HARMLESS. 

Subject to the maximum liability limit provided by Minnesota Statute, Chapter 466, the City shall 

indemnify, defend and hold the District harmless against and in respect of any and all claims, demands, 

actions, suits, proceedings, losses, costs, expenses, obligations, liabilities, damages, recoveries, and 

deficiencies, including interest, penalties and attorneys' fees, that the District incurs or suffers, which 

relate to claims of third parties, arising out of, resulting from or relating to the activities of the School 

Resource Officer or employment of the School Resource Officer. 

Nothing contained herein shall be deemed a waiver by the City or District of any governmental immunity 

defenses, statutory or otherwise. Further, any and all claims brought by a third party shall be subject to 

any governmental immunity defenses of the City and District and the maximum liability limits provided 

by Minnesota Statute, Chapter 466. 

2.3 SELECTION AND ASSIGNMENT OF OFFICER. 

A selection committee, consisting of District designees and Police Department designees, will be 

established to interview and recommend the person to fill the position of School Resource Officer. The 

selection of such officer shall be the decision of the Chief of Police or designee, in consultation with the 

selection committee. Should the School Resource Officer resign, be reassigned, or be discharged, the 

selection committee shall interview and recommend a replacement. The continued assignment of such 

officer shall be at the discretion of the Chief of Police or designee, in consultation with the District 

Superintendent. 

2.4 ADMINISTRATIVE RESPONSIBILITIES. 

The type, scope, and manner of law enforcement services rendered to the District shall be at the sole 

direction of the City. Standards of performance, personnel policies, the discipline of the School Resource 

Officer, and other internal matters shall be under the authority of the City. The District may provide the 

City with a perspective on the performance of the School Resource Officer. The District shall immediately 

notify the City in writing of any purported deficient performance or purported inappropriate conduct by the 

School Resource Officer.     

2.5 SCHOOL RESOURCE OFFICER DUTIES AND RESPONSIBILITIES. 

The duties, responsibilities, and work schedule of the School Resource Officer shall be developed 

cooperatively between the City and District. 

The School Resource Officer shall meet and communicate with the Superintendent or designee at mutually 

convenient times throughout the school year.    

2.6 SCHOOL RESOURCE OFFICER SCHEDULE. 

The School Resource Officer's shift shall be determined by the City.  During the regular school year, the 

schedule shall consist of an average of 40 hours per week, Monday through Friday, 

corresponding approximately to the regular 8-hour school day. 



AGREEMENT FOR SCHOOL RESOURCE OFFICER SERVICES FOR  

INDEPENDENT SCHOOL DISTRICT NO. 199 SCHOOLS BETWEEN INDEPENDENT 

SCHOOL DISTRICT NO. 199 AND THE CITY OF INVER GROVE HEIGHTS FOR  

THE 2019-2020 SCHOOL YEAR 

Page 3 of 7 

The City and District agree the School Resource Officer’s presence is essential for special events.  The City 

and District shall cooperatively develop a special events schedule, including but not limited to athletic 

events, dances, or other school activities.  

2.7 ABSENCES. 

During the school day, while serving as a School Resource Officer, the employee will be available for 

and may respond to emergency calls and other assistance required by the City and may attend police 

training and special duties as assigned by the City. The City is not responsible for providing a 

replacement during such absences, and the amount owed by the District under paragraph 2.12 is not 

reduced because of the absences. The City will use reasonable efforts to schedule the officer's training 

and any assignments to special duties for days that are not regular school days. 

From time to time, the School Resource Officer may be absent due to vacation, illness, personal leave days, 

holidays, and other authorized leaves under the employee’s collective bargaining agreement.  In the event 

of an absence, the School Resource Officer shall notify a District designee. 

The City is not responsible for providing a replacement during such absences unless the School 

Resource Officer is on a leave of absence under the Minnesota Family Medical Leave Act. The amount owed 

by the District under paragraph 2.12 is not reduced because of the absences.  

To the extent the collective bargaining agreement applicable to the employee allows, the City will use 

reasonable efforts to schedule vacation and authorized leaves (excluding absences for illness, personal 

leave days and holidays) for days that are not regular school days. If such absences described in this 

paragraph are for more than five (5) consecutive regular school days, the City, after consultation with the 

District, will in good faith endeavor to make-up the time lost above the five (5) day absence or the City, 

after consultation with the District, will in good faith endeavor to provide an alternate School Resource 

Officer for the time above the five (5) absence. 

2.8 OVERTIME. 

Hours worked in excess of the School Resource Officer’s normally scheduled shift of eight (8) hours 

within a twenty-four (24) hour period shall be paid by the City according to the employee’s collective 

bargaining agreement.  Approval of such overtime will be done by a Police Department supervisor.  

Approval shall be on a case by case basis, and general or blanket approvals will not be accepted.  

Additional work hours requested by the District of the School Resource Officer shall be compensatory 

time only.  

2.9 SCHOOL CALENDAR. 

School Resource Officer services will be provided during the regular school year (approximately nine 

months), from the start of staff workshops in August until the last day of the school in June.  

The District shall provide the City with a school calendar.  The City shall have exclusive use of the 

employee assigned as the School Resource Officer from the end of the school year until the first day of the 

school year. The City shall pay all employee-related expenses for this summer period. 
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2.10 SERVICE LOCATIONS.  

During the school year the School Resource Officer serves at the following District schools: 

• Simley High School

• Simley Alternative Learning Program

• Inver Grove Heights Middle School

• Hilltop Elementary School

• Pine Bend Elementary School

• Salem Hills/Atheneum Elementary School

2.11 CLOTHING, EQUIPMENT, AND SUPPLIES. 

Without cost to the District, the City shall provide any required clothing, uniforms, training, vehicle 

maintenance, vehicle fuel, weapons, necessary equipment, and supplies for the School Resource Officer 

to perform the officer's law enforcement duties. 

Without cost to the City, the District shall provide the School Resource Officer with a reserved parking 

space, private secure lockable office, "land-line" telephone and mobile phone, computer, and secure internet 

access necessary for the School Resource Officer to perform required duties as specified in paragraph 2.5 

of this Agreement. 

2.12 COST. 

For and in consideration of the City providing School Resource Officer services in accordance with 

the terms of this Agreement, District shall pay City the following amount: 

a. The sum of $99,144.00 in nine equal monthly installments with each installment due on the first of each

month, beginning September 1, 2019, and ending May 1, 2020.

b. The sum of $1,800.00 in nine equal monthly installments with each installment due on the first of each

month, beginning September 1, 2019, and ending May 1, 2020.

i. This sum is to offset the cost to the City for vehicle replacement as a result of the use of

police vehicles by the School Resource Officer while on District premises.

c. The parties agree that special events not covered by the duties of the School Resource officer shall be

provided at previously determined rates.

2.13 PRIVACY OF PUPIL RECORDS. 

Pursuant to the District's Protection and Privacy of Pupil Records Policy (Policy) and consistent with 

the requirements of the Family Educational Rights and Privacy Act (Privacy Act) and the Minnesota 

Government Data Practices Act (Data Practices Act), the School Resource Officer for purposes of the Policy, 

the Privacy Act and the Data Practices Act shall be deemed to be a school official when performing the 

duties and responsibilities of the School Resource Officer. As such, the City certifies and agrees that 
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all data created, collected, received, stored, used, maintained, or disseminated by the School Resource 

Officer must comply with the Privacy Act and the Data Practices Act. 

SECTION 3: TERM OF AGREEMENT 

3.1 TERM OF AGREEMENT. 

Unless terminated by either party in accordance with paragraph 3.2, the term of this Agreement shall 

be from the start of staff workshops in August 2019 to June 30, 2020. This time period is coincident with 

the District’s 2019-2020 school year. 

3.2 TERMINATION. 

Either party may terminate this Agreement upon one year written advance notice of such termination. If 

the District terminates this Agreement upon less than one-year advance notice, the District shall pay an 

amount equal to one-half of the fees that would otherwise be payable for the fiscal year (July 1 — June 

30). With timely termination, all payments due hereunder shall be prorated in the event of such 

termination. 

SECTION 4: MISCELLANEOUS 

4.1 COMMUNICATION.  

Any notice, demand, or communication to the District shall be addressed to the Superintendent at: 

Superintendent of Schools 

Independent School District No. 199  

2990 80th Street East 

Inver Grove Heights, MN 55076-3232 

Any notice, demand, or communication to the City shall be addressed to the Chief of Police at: 

Chief of Police  

City of Inver Grove Heights  

8150 Barbara Avenue 

Inver Grove Heights, MN 55077 

4.2 SCOPE. 

It is agreed that the entire agreement of the parties is contained herein and that this Agreement supersedes 

all oral and written agreements and negotiations between the parties relating to the subject matter hereof. This 

Agreement may not be altered, changed, or amended except by an instrument in writing, signed by all 

parties. 

4.3 BINDING AGREEMENT. 

The parties mutually recognize and agree that all terms and conditions of this Agreement shall be binding 

upon the parties and the successors and assigns of the parties. 
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4.4 GOVERNING LAW. 

This Agreement shall be governed by and construed in accordance with the laws of the State of 

Minnesota. 

4.5 COUNTERPARTS. 

This Agreement may be executed in any number of counterparts, each of which shall be deemed an 

original but all of which shall constitute one and the same instrument. 
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IN WITNESS WHEREOF, District and City have executed this Agreement effective as of the 

day and year first stated above. This Agreement shall not become effective unless and until it is 

approved by the City Council and the School Board and is signed by the representatives listed below. 

CITY OF INVER GROVE HEIGHTS 

By: 

George Tourville, Mayor 

ATTEST: 

Joe Lynch, Interim Deputy Clerk 

INDEPENDENT SCHOOL DISTRICT #199 

By:   

Matt Schaefer, School Board Chair 

ATTEST: 

Rachel Hanson, School Board Clerk 
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Item 4O was moved to Regular Agenda Item 7B 
(Consider Receiving the Blaine Avenue/Seidl’s Lake Park 

Pedestrian Crossing Study, City Project No. 2019-03) 



AGENDAITEM
 

CITY OF INVER GROVE HEIGHTS REQUEST FOR COUNCIL ACTION 

Consider a Resolution Receiving Petition, Ordering Feasibility Study, Ordering 
Assessment Benefit Analysis, and Ordering Geotechnical Investigation for 60th Street, 62nd 

Street and Bacon Avenue Improvements, City Project No. 2016-0SG 

Meeting Date: 

Item Type: 

Contact: 

Prepared by: 

Reviewed by: 

August 12, 2019 
Consent 

Thomas J. Kaldunski, 651.450.2572 

Thomas J. Kaldunski, City Engineer 

Scott D. Thureen, Public Works Director 

¥ 

PURPOSE/ACTION REQUESTED 

Fiscal/FTE Impact: 

None 

Amount included in current budget 

Budget amendment requested 

FTE included in current 
complement 

New FTE requested - N/A 

X Other: Special Assessments, 
Pavement Management Fund, 
Franchise Fees, Utility Funds 

Consider a Resolution Receiving the Petition, Ordering Feasibility Study, Ordering Assessment 
Benefit Analysis, and Ordering Geotechnical Investigation for 60th Street, 62nd Street and Bacon 
Avenue Improvements (City Project No. 2016-09G). 

SUMMARY 

The project is proposed in response to a valid petition received from residents along 60th Street, 
62nd Street and Bacon Avenue. Twenty-five (25) property owners are in support of the street 
improvements per the petition. There are 44 properties in the proposed project area. 

The City will prepare a feasibility study for the project to determine the costs and potential funding 
for the project. It is necessary to conduct a geotechnical investigation of the area streets to 
determine the recommended method of improving the bituminous surface. The City will seek a 
proposal from its consulting pool of engineering firms for the feasibility study and other 
engineering services. The City will conduct an assessment benefit analysis on the project. The 
City Attorney will be authorized to provide his services on the project. 

I recommend passage of the resolution receiving the petition, ordering the preparation of a 
feasibility study, ordering an assessment benefit analysis and ordering a geotechnical 
investigation for City Project No. 2016-09G. 

T JK/kf 
Attachments: Resolution 

Petition 
Map 
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Agenda Item 4Q 

CITY OF INVER GROVE HEIGHTS REQUEST FOR COUNCIL ACTION 

Consider a Resolution Ordering Feasibility Study and Assessment Benefit Analysis for 
City Project No. 2019-090 - 64th Street Area Improvements 

Meeting Date: 

Item Type: 

Contact: 

Prepared by: 

Reviewed by: 

August 12, 2019 
Consent 

Thomas J. Kaldunski, 651.450.2572 

Steve W. Dodge, Assistant City Engineer 

Scott D. Thureen, Public Works Director 

¥ 

PURPOSE/ACTION REQUESTED 

Fiscal/FTE Impact: 

None 

Amount included in current budget 

Budget amendment requested 

FTE included in current 
complement 

New FTE requested - N/A 

X Other: Special Assessments, 
Franchise Fund, Pavement 
Management Fund, Sewer Fund 
and Water Fund 

Consider a Resolution Receiving Ordering Feasibility Study and Assessment Benefit Analysis for 
City Project No. 2019-09D - 64th Street Area Improvements. 

SUMMARY 

The project is being initiated by Council as part of the Pavement Management Program and 
Capital Improvement Plan. The project area will include 64th Street East, Bowman Avenue, 
Bowman Circle and Upper 64th Court East. 

The City will prepare a feasibility study to determine the type and nature of improvements, costs 
and potential funding sources for the project. Geotechnical investigation of the area streets is 
being completed by the geotechnical firm Element, Inc. to determine the recommended method 
of road improvement. 

The City will seek a proposal from its consulting pool an engineering firm to complete the feasibility 
study and from an appraisal firm to conduct an assessment benefit analysis. The City Attorney 
will be authorized to provide legal services on the project. 

I recommend passage of the resolution ordering the preparation of a feasibility study and an 
assessment benefit analysis for City Project No. 2019-09D - 64th Street Area Improvements. 

SWD/kf 
Attachments: Resolution 

Map 
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CITY OF INVER GROVE HEIGHTS 

AGENDA ITEM 

REQUEST FOR COUNCIL ACTION 

Approve Custom Grading Agreement and Agreements Related to 1565 82nd Street (NE¼ of the NW 
¼ of Section 18, Township 27, Range 22, Dakota County, Minnesota) 

Meeting Date: 
Item Type: 

Contact: 
Prepared by: 
Reviewed by: 

August 12, 2019 
Consent 
Thomas J. Kaldunski, 651-450-2572 
Thomas J. Kaldunski, City Engineer 
Scott D. Thureen, Public Works Director 

-9✓

Fiscal/FTE Impact: 
X None 

Amount included in current budget 
Budget amendment requested 
FTE included in current complement 
New FTE requested - N/A 
Other 

PURPOSE/ACTION REQUESTED 

Approve Custom Grading Agreement, Agreement Related to Removal of Home, Perimeter Drainage & 
Utility Easement Agreement, Drainage & Utility Easement Agreement on East side, Drainage & Utility & 
Storm Water Ponding Easement Agreement, and Street, Highway, Public Way and Drainage & Utility 
Easement Agreement (Argenta Trail) & (82nd Street) for 1565 82nd Street (NE ¼ of the NW ¼ of Section 
18, Township 27, Range 22, Dakota County, Minnesota). 

SUMMARY 

The owners of 1565 82nd St. are affected by the City Ordinance Title 9, Chapter 5, Section 9-5-5. This 
Ordinance requires lots of record which do not have recorded contracts or agreements with the City to 
provide information to ensure the Development meets current City standards for grading, erosion control 
and storm water management. The City's 2040 Comprehensive Plan also applies to the site related to 
future trunk utilities (sewer and water), and transportation corridor planning. 

The owners, Timothy and Debra Hill, have provided the required grading and erosion control plans. They 
will need to sign the Custom Grading Agreement (attached) before advancing to construction. An 
engineering escrow of $7,500 has been provided to cover consultant fees, City Attorney fees, and any 
costs incurred by the City for review and inspection of the site grading. The owners have applied for a 
building permit and will provide a $10,000 LOC or cash surety prior to permit issuance. 

The owners have reviewed an Agreement Related to Removal of Home, Perimeter Drainage & Utility 
Easement Agreement, Drainage & Utility Easement Agreement on East side, Drainage & Utility & Storm 
Water Ponding Easement Agreement, and Street, Highway, Public Way and Drainage & Utility Easement 
Agreement (Argenta Trail) & (82nd Street). 

It is recommended that the City Council approve the Custom Grading Agreement, Agreement Related to 
Removal of Home, Perimeter Drainage & Utility Easement Agreement, Drainage & Utility Easement 
Agreement on East side, Drainage & Utility & Storm Water Ponding Easement Agreement, and Street, 
Highway, Public Way and Drainage & Utility Easement Agreement (Argenta Trail) & (82nd Street). 

TJK/mw 
Attachments: Custom Grading Agreement 

Agreement Related to Removal of Existing Home 
Permanent Utility and Drainage Easement 
Permanent Drainage, Utility and Stormwater Ponding Easement 
Permanent Public Street, Roadway, Highway and/or Right-of-Way Easement and Utility 
and Drainage Easement for 82nd Street 
Permanent Public Street, Roadway, Highway and/or Right-of-Way Easement and Utility 
and Drainage Easement for Argenta Trail 
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AGENDA ITEM ____________ 

CITY OF INVER GROVE HEIGHTS REQUEST FOR COUNCIL ACTION 

APPROVE REVISIONS TO PERSONNEL POLICIES 1-6A-12-1A THROUGH 1-6A-12-1D 
AND 1-6A-7E REGARDING VACATION LEAVE AND 1-6A-12-3 REGARDING FUNERAL 
LEAVE; AND AUTHORIZE THE IMPLENTATION AND APPLICATION OF CHANGES AS 
THEY RELATE TO BENEFITS FOR ALL ELIGIBLE CITY STAFF   

Meeting Date: August 12, 2019 Fiscal/FTE Impact: 
Item Type: Consent None 
Contact: Janet Shefchik x Amount included in current budget 
Prepared by: Janet Shefchik Budget amendment requested 
Reviewed by: Joe Lynch FTE included in current complement 

New FTE requested – N/A 
x Other 

PURPOSE/ACTION REQUESTED Approve revisions to Personnel Policies 1-6A-12-1A 
through 1-6A-12-1D and 1-6A-7E regarding Vacation Leave and 1-6A-12-3 regarding Funeral 
Leave, for consistency across City union and non-union employees.    

SUMMARY The City of Inver Grove Heights maintains Personnel Policies which have been 
approved by the City Council and incorporated into City Code.  All City employees are covered 
by these policies and are responsible for reading, understanding and following them.   

In keeping with the intent of the Public Employee Labor Relations Act when a particular 
provision is covered by both a collective bargaining agreement and personnel policy, the City 
honors the specific terms of the agreement.  This generally applies to provisions that deal with 
terms and conditions of employment such as wage and benefits.  If a collective bargaining 
agreement does not include specific provisions, then the personnel policy applies.     

A review and revision of all City Personnel Policies is scheduled to occur within the next 3-6 
months; however, recent contract agreements have necessitated more immediate revisions to 
the Vacation and Funeral Leave policies so that they may be applied equitably amongst all 
eligible union and non-union City staff.  Some additional minor revisions have also been made 
to reflect current City practices, such as the removal of the limitation of vacation use during the 
orientation (probationary) period.  That practice was too restrictive in the recruitment and hiring 
of employees with prior experience who are accustomed to high benefit accrual rates and/or 
who may have preplanned vacations, etc.  

Staff therefore requests Council approval of the changes indicated below, and authorization to 
apply these changes for eligible union and non-union staff effective on the following dates: 

1-6A-12-1A Effective beginning 8/24/19
1-6A-12-1B Effective immediately
1-6A-12-1C Effective beginning 1/1/20
1-6A-12-1D Effective immediately
1-6A-12-3 Effective immediately 
1-6A-7E Effective immediately 

4T



1-6A-12-1: VACATION LEAVE:

A. Amount: Employees serving their orientation period and full-time employees shall earn
vacation leave according to the accrual table below:

Continuous Years Of Service    
Annual Hours Of 

Vacation Accrual    

0 through end of 5   80    

Beginning of 6 through end of 8   120    

Beginning of 9 through end of 12   144    

Beginning of 13 through end of 17   168    

Beginning of 18 or more through end of 22  184 192* 

Beginning of 23 and Above   208* 

*Accrual rates effective beginning 8/24/19

B. Use Of Time: Vacation leave may be used as earned, provided that the supervisor and/or
department head shall determine the time at which vacation leave may be taken. No
employee shall be permitted to take vacation leave in advance of accrual, except as
provided for in subsection 1-6A-13-4D3c of this article. Vacation leave shall accrue during a
new employee's orientation period, but not be eligible for use until the completion of six (6)
months of continuous service.

C. Accrual: Effective beginning 1/1/20, eEmployees may accrue vacation leave to a maximum
of two hundred forty eighty (240 280) hours.  In the event an employee has been unable to
take advantage of vacation leave as earned with the result said employee has accumulated
a total of two hundred forty (240) hours' vacation, one may be absent from work with notice
to take vacation leave and thus prevent the loss of vacation leave beyond the maximum of
two hundred forty (240) hours. Any vacation hours accrued beyond the two hundred forty
eighty (240 280) hour limit must be taken as it is accrued, otherwise it is ineligible for
accrual, subject to subsection D of this section.

D. Accrual Waiver: The maximum amount of vacation leave (240) that can be accrued by
individual employees may be waived by the city administrator. The waiver may be a result
of, but not limited to, department reorganization, position vacancies, excessive workloads
and procedural or system changes.

E. Waiver Restriction: Vacation leave is intended as a period of rest and relaxation and shall
not be waived by an employee for the purpose of receiving double pay.

F. Entitlement Upon Termination or Death: Any employee leaving the municipal service in good
standing after giving proper notice of such termination of employment shall be compensated
for vacation leave accrued to the date of separation. Upon an employee's death, the spouse,
designated beneficiary or estate shall be paid the benefit.



G. Scheduling: While every effort will be made to give employees the vacation period
requested; vacations will be scheduled to ensure normal operation of the department. (Ord.
1231, 2-28-2011)

1-6A-12-3: FUNERAL LEAVE:

A maximum of three (3) days' paid absence from duty is permitted in the event of death in
the immediate family. "Immediate family", for the purpose of this section, means the 
employee’s spouse child or parent. (Ord. 888, 3-11-1997; amd. 2008 Code) or domestic 
partner, or the following kin of either the employee or the employee’s spouse or domestic 
partner: children, mother, father, sister, brother, grandchild or grandparents, or any of the 
above step- or in-law relations.   

1-6A-7: ORIENTATION PERIOD:

E. Benefits During Orientation Period: An employee, during the orientation, is eligible to use
personal and vacation leave as it is accrued, during the orientation period. Vacation leave
will accrue from the start date of the employee, but is not eligible for use until after the
completion of six (6) months of continuous service. Group health and welfare benefits shall
start from the first day of the month following employment; however, any waiting period shall
be according to the terms of the group health policy. (Ord. 888, 3-11-1997)



AGENDA ITEM ____________ 

CITY OF INVER GROVE HEIGHTS REQUEST FOR COUNCIL ACTION 

PERSONNEL ACTIONS 

Meeting Date: August 12, 2019 Fiscal/FTE Impact: 

Item Type: Consent Agenda x None 

Contact & 
Reviewed by: Janet Shefchik, HR Manager 

Amount included in current budget 

Prepared by: Cora Bauer Budget amendment requested 

FTE included in current complement 

New FTE requested – N/A 

Other 

PURPOSE/ACTION REQUESTED  
Staff requests that Council confirm and approve the personnel actions listed below: 

Full-Time Employment: 
Ryan Boris, Utilities Maintenance Worker 
Tommy Hanson, Utilities Maintenance Worker 
Tammy Abrahamson, Guest Services Supervisor (Promotion) 

Part-Time/Temporary/Seasonal Employment: 

Parks/Recreation/VMCC 
Nancy Kolstad, Fitness Instructor/Worker 
Christine Notermann, Fitness Instructor/Worker 
Christa Olsen, Fitness Instructor/Worker 
Shadiah Swenson, Fitness Instructor/Worker 
Anna Engelson, Kids Rock Assistant 
Sara Gove, Fitness Instructor 

Voluntary Resignations and/or Terminations: 
Nathan Rank, Fire Fighter 
Christopher Lanoue, Utilities Maintenance Worker 
Taylor Shiff, Fitness Staff 
Dereje Lajebo, Fitness Staff 
Michelle Tesser, City Clerk 
Sydney Brady, Aquatics 
John Hill, Aquatics 
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AGENDA ITEM ______________ 

CITY OF INVER GROVE HEIGHTS REQUEST FOR COUNCIL ACTION 

Consider the application of Temporary 1-4 Day Liquor License for Church of St. Patrick 
for the premises located at 3535 72nd Street E, Inver Grove Heights, MN 55076. 

Fiscal/FTE Impact: 

x None 

Amount included in current budget 

Budget amendment requested 

FTE included in current complement 

New FTE requested – N/A 

Other 

Meeting Date: August 12, 2019
Item Type: Public Hearing
Prepared by Michelle Calvert 

Reviewed by: Joe Lynch 

Contact: 651-450-2464 

PURPOSE/ACTION REQUESTED:  

Consider the application of Temporary 1-4 Day Liquor License for Church of St. Patrick for the 
premises located at 3535 72nd Street E, Inver Grove Heights, MN 55076. 

SUMMARY: 

The Church of St. Patrick has applied for a Temporary 1-4 Day Liquor License for the premises 
located at 3535 72nd Street E. This application would cover their annual Fall Festival, September 
14-15, 2019.  The public hearing notice was published in the July 28, 2019 issue of the
Southwest Review.

RECOMMENDATION: 

Staff recommends approval however; the organization should work with the Police and Fire 
Departments for their event. 

ACTION REQUIRED: 

Conduct public hearing and if Council concurs with the staff recommendation, they should pass 
a motion approving the application the Church of St. Patrick and submit to the Minnesota 
Alcohol & Gambling Enforcement Division for approval.  
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CITY OF INVER GROVE HEIGHTS 

KYLE HANNAH - CASE NO. 19-29V 

Meeting Date: August 12, 2019 
Item Type: Regular 
Contact: 

�
Heather Botten 651.450.2569 

Prepared by: Heather Botten, Associate Planner 
Reviewed by: 

PURPOSE/ACTION REQUESTED 

AGENDA ITEM _7A___ _ 

REQUEST FOR COUNCIL ACTION 

Fiscal/FTE Impact: 
X None 

Amount included in current budget 
Budget amendment requested 
FTE included in current complement 
Other 

Consider a Resolution relating to a Variance to allow a detached accessory building within the 
required setback of Babcock Trail for property located at 1808 63rd Street. 

SUMMARY 

• Requires a 3/5th 's vote.
• 60-day deadline: September 9, 2019 (first 60-days)

The applicant would like to construct a 576 square foot detached accessory building 16'6" from the 
property line along Babcock Trail. The property abuts 63rd Street along the front property line and 
Babcock Trail along the rear property line. 40-feet is the required setback for residential structures 
as Babcock Trail is a community collector street. The existing home on the property was 
constructed in 1880 and is located 21 feet from the property line along Babcock Trail. The 
applicant's property does have some challenging topography, the proposed location provides the 
least amount of land alteration while meeting the needs of the property owner. 

Staff believes adding an accessory building to the site to be a reasonable use of the property. The 
proposed building does not appear to alter the essential character of the neighborhood as there 
currently is not an attached or detached garage on the property. The proposed building would 
comply with other zoning code requirements such as impervious surface, size, number of 
accessory buildings, and exterior building material requirements. 

Engineering has reviewed the request and noted that a storm water management plan would be 
required for land disturbances over 1,000 square feet. The applicant shall continue to work with 
the Engineering Department to make sure there would be no adverse effect to the abutting 
property owners regarding drainage, grading, and erosion control. 

Planning Staff: Staff recommends denial of the proposed 16'6" setback variance as staff believes 
the location to be a convenience to the applicant not a practical difficulty. Staff would support a 21-
foot setback based on the location of the existing home and the topographical challenges that limit 
the buildable area. 

Planning Commission: At the August 7, 2019 public hearing, the Planning Commission 
recommended approval of the 16'6" setback request, with the practical difficulty being the 
topography on the property (8-0). The applicant was in attendance, no one else spoke at the 
public hearing. Minutes from the meeting are currently not available. 

Attachments: Resolution 
Staff report 























CITY OF INVER GROVE HEIGHTS 

AGENDA ITEM 7B 
REQUEST FOR COUNCIL ACTION 

Consider Receiving the Blaine Avenue/Seidl's Lake Park Pedestrian Crossing Study, City 
Project No. 2019-03 

Meeting Date: 
Item Type: 
Contact: 
Prepared by: 
Reviewed by: 

August 12, 2019 
Regular 
Scott D. Thureen, 651-450-2571 
Scott D. Thureen, Public Works Director 

¥ 

PURPOSE/ACTION REQUESTED 

Fiscal/FTE Impact: 
X None 

Amount included in current budget 
Budget amendment requested 
FTE included in current complement 
New FTE requested - N/A 
Other: 

Consider receiving the Blaine Avenue/Seidl's Lake Park Pedestrian Crossing Study, City Project No. 
2019-03. 

SUMMARY 

During the Council's consideration of improvements to Seidl's Lake Park, residents raised concerns 
about pedestrian safety for individuals wanting to cross Blaine Avenue to get to the park. They 
requested a marked crosswalk and measures to address a perceived issue with speeding vehicles. 

On May 13, 2019, the Council accepted a proposal from WSB & Associates, Inc. to quantify vehicular 
and pedestrian activity to determine if a crosswalk is warranted to improve safety, and if so, where it 
should be installed. It would also collect data to review the traffic speeds and determine if traffic 
calming measures would be beneficial. 

The study determined that a marked crosswalk is not appropriate for the area at this time. Changes 
in use in the future could result in a different determination. The study did recommend the installation 
of pedestrian ramps at the intersection of Blaine Avenue and Bisset Lane. The study also 
recommended some alternatives for traffic calming. Traffic counts and speed measurements showed 
an 85'h percentile speed of 36 mph (for a street segment posted 30 mph). It suggested two potential 
measures that could be installed. Staff discussed a third measure using pavement markings to provide 
visual guidance for through traffic lane delineation and parking lane delineation. Staff has initiated 
that change. This method was used on Bloomberg Lane to address a similar situation. 

As part of the study process, the consultant performed a literature search for engineering guidance 
that could be used to define criteria to establish a policy for determining if locations are appropriate for 
a marked crosswalk at an uncontrolled location. The recommended process is illustrated in the flow 
chart shown in Figure 3 of the report. There is currently a Local Road Research Board study underway 
to address policy development for crosswalks. I recommend the City wait to consider a policy until 
that study is complete. 

I recommend that the Council receive the study. I also recommend that we wait to take any additional 
action with regard to traffic calming until the pavement marking is installed and we determine if it 
addresses the vehicle speed issue. The Police Department could also make the location an area of 
focus for speed enforcement. 

SDT/kf 
Attachment: Study 
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